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To: All members of Shaftesbury Town Councilôs Full Council (FC), all other recipients for 
information only. 
 
You are required to attend an extraordinary meeting of the Full Council for the transaction of the 
business shown on the agenda below. 
To be held at 7.00pm on Tuesday 18 July 2017 in the Council Chamber, Shaftesbury Town 
Hall 

Claire Commons, Town Clerk 
Members are reminded of their duty under the Code of Conduct 

 
Public Participation 

The Chairman will invite members of the public to present their questions, statements or 
petitions submitted under the Councilôs Public Participation Procedure. 
Members of the public and Councillors are entitled to make audio or visual recordings of the 
meeting provided it does not cause disruption or impede the transaction of business.  Out of 
courtesy to those present, the Council requests that intention to record proceedings is brought 
to the Chairmanôs attention prior to the start of the meeting.  

Agenda 

1 APOLOGIES ..................................................................................................................... 3 

To receive and consider for acceptance, apologies for absence 

2 DECLARATIONS OF INTEREST ..................................................................................... 3 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012. The Clerk will report any dispensation 
requests received. 

3 NEIGHBOURHOOD PLAN ............................................................................................... 4 

To determine the Councilôs position regarding the Neighbourhood Plan and designated 
area. 

4 PLANNING APPLICATIONS ............................................................................................ 6 

To consider responses to Planning Applications 

5 PAYMENTS ...................................................................................................................... 8 

To consider payments for authorisation 

6 FINANCES ï QUARTER 1 ............................................................................................. 10 

To receive the Town Councilôs accounts for the first quarter of the financial year 2017/18 

7 POLICIES ........................................................................................................................ 20 

To consider policies for Risk Management, Whistleblowing and Redundancy 

Shaftesbury Town Council 
     Town Hall, Shaftesbury, Dorset. SP7 8LY 

     Telephone: 01747 852420 
 

Town Clerk: Mrs Claire Commons 
        e-mail:enquiries@shaftesburytowncouncil.co.uk 
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8 FINANCIAL MANAGEMENT .......................................................................................... 29 

To determine the level of risk for investment and resolve signatories on the investment 
accounts 

9 SHAFTESBURY BYPASS .............................................................................................. 31 

To consider re-establishing the Councils support for the bypass 

10 WESTMINSTER MEMORIAL HOSPITAL ...................................................................... 32 

To consider expenditure for advertising in relation to a public meeting 

11 CONFIDENTIAL BUSINESS .......................................................................................... 33 

To resolve to take the following items of business in confidential session 

12 STAFFING MATTERS .................................................................................................... 35 

To consider a recommendation from the Human Resources Committee 
 

 (End)
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Administration for a meeting of the Full Council 

To be held at 7.00pm on Tuesday 18 July 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

1 Apologies 

To receive and consider for acceptance, apologies for absence 

 Apologies received to date 

 Councillor Lewer due to a prior commitment.  

 

 

2 Declarations of Interest 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012. The Clerk will report any dispensation 
requests received. 

 Declarations of Interest received to date 

 There have been no declarations received at the point of papers being issued. 

 

  

  



 

 

4 

Report 0717FC3 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 18 July 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

3 Neighbourhood Plan 

To determine the Councilôs position regarding the Neighbourhood Plan and designated 
area. 

 Recommendations 

 That the Council resolves to apply to North Dorset District Council to change to the 
boundary of its neighbourhood plan area so that it is wholly contained within the 
Shaftesbury Parish boundary 

 That the Council resolves to disband the Shaftesbury, Melbury Abbas and Cann 
Neighbourhood Plan Group  

 That the Council resolves to create a Shaftesbury Neighbourhood Plan steering group, 
identification of the stakeholders and draft terms of reference to be resolved at a 
subsequent meeting of the Council.  

 Background 

 At its meeting on 27th June 2017, the Council received proposed Terms of Reference 
for the joint neighbourhood plan group. The Council acknowledged the differences of 
opinion within the group and requested that the group provide one or more sets of 
proposed terms of reference for consideration. 

 At its meeting on 28th June 2017, Melbury Abbas and Cann joint Parish Council 
resolved to withdraw from the joint neighbourhood plan and has submitted its minutes to 
the Planning Authority to start the process of separating off its neighbourhood plan. 

 The Council should consider if it wishes to produce a neighbourhood plan and what the 
opportunities and benefits are of doing so. 

 Locality have been approached in relation to the previously received grant and whether 
they will request a partial or full refund. , a response is awaited however the Clerk is 
anticipating that the Council can put a strong case to retain the grant due to the 
information that it has so far bought still being relevant and that the Council would be 
happy to share its information with Melbury Abbas and Cann Parish Council. 

 Where there is a town or parish council, that is the qualifying body for producing a 
Neighbourhood Plan. Although there is no need to put together a neighbourhood forum, 
parish or town councils may choose to put together a working or steering group of the 
community representatives to assist in the process. This helps to ensure that the 
Neighbourhood Plan is community-led and engages with a wide range of interests. But 
the parish council is the body ultimately responsible for consulting on the plan and 
submitting it for independent examination. (Chetwyn MA, MRTPI, IHBC, FInstLM, n.d.) 

 The Town Council is to lead and co-ordinate the process of producing a Neighbourhood 
Plan. It is up to the Town Council how it chooses to undertake the work and whether it 
commissions other organisations to work with it or on its behalf. (Chetwyn MA, MRTPI, 
IHBC, FInstLM, n.d.) 
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 Local partners and stakeholders should be identified based on their knowledge, 
expertise, networks and ability to engage with wider groups of people, including minority 
groups.  

 Financial Implications 

 There are costs involved in producing a neighbourhood plan and these should be 
explored to determine the extent of the resources the Council is prepared to put towards 
the Neighbourhood Plan. 

 Legal Implications 

 North Dorset District Council as the local planning authority has the power ñto modify 
designations already made includes power to (a) change the boundary of an existing 
neighbourhood area, (b) to replace an existing neighbourhood area with two or more 
separate neighbourhood areasò. (Neighbourhood Planning Act , 2017) 

 In determining an application the authority must have regard toð 

(a) the desirability of designating the whole of the area of a parish council as a 
neighbourhood area, and 
(b) the desirability of maintaining the existing boundaries of areas already designated as 
neighbourhood areas (Town and Country Planning Act 1990 (as amended by the 
Localism Act 2011 Schedule 9), 2011) 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 0717FC4 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 18 July 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

4 Planning Applications 

To consider responses to Planning Applications 

 Recommendation 

 That the Council provides its observations on the below listed planning applications 

 Background 

 Shaftesbury Town Council is a statutory consultee which is provided the opportunity to 
make observations on planning applications within its parish boundary. These 
observations are reported back to the planning authority in order that it can make an 
informed decision when determining the applications. 

 The Committee may request that an application be considered by the planning 
authorityôs development management committee if there are matters of a particular 
concern or which would be better considered during debate. 

 Members are asked to consider for each application shown at Appendix A, whether they 
support the application or object to it. Consideration should be given to matters relating 
to planning law and also to local knowledge. 

 More guidance on how to comment on planning applications can be found at 
http://planninghelp.org.uk/improve-where-you-live/how-to-comment-on-a-planning-
application. Applications can be viewed online at http://planning.north-
dorset.gov.uk/online-applications/ 

 Financial Implications 

 There are no financial implications arising from this report. 

 Legal Implications 

 The Council is a statutory consultee on planning applications and is thereby invited to 
provide observations but does not hold any power to determine the applications. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk 

  

http://planninghelp.org.uk/improve-where-you-live/how-to-comment-on-a-planning-application
http://planninghelp.org.uk/improve-where-you-live/how-to-comment-on-a-planning-application
http://planning.north-dorset.gov.uk/online-applications/
http://planning.north-dorset.gov.uk/online-applications/
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2/2017/1092/NLA - Shaftesbury Equestrian Centre Langdale Farm Mampitts Lane 
17/05951/CLE - Certificate of Lawfulness for the use of the land for an 
Equestrian Centre to include horse livery, training of horses, teaching 
riders and ancillary workshop. 
 
2/2017/0905/HOUSE - The Priory  10 Church Lane 
Erect conservatory (demolish existing conservatory). 
 
2/2017/0906/LBC - The Priory  10 Church Lane 
Demolish existing conservatory. Erect conservatory and carry out 
associated external alterations. 
 
2/2017/0940/FUL - Blackmore Vale Farm Cream Ltd  Wincombe Lane 
Widen existing drive and carry out hard surfacing works to existing  
footpath along south side of drive. Erect security entry gate and fencing.  
Install lighting  and CCTV system  

 

2/2017/0951/HOUSE - 1 Sweetmans Road 
Erect first floor side extension  
 
Planning Consultation - 2/2017/0971/FUL - Land On The North West Side Of 6 Paddock Close 
Erect 4 No. dwellings and carports. Form vehicular and pedestrian 
access and create 12 No. parking spaces (revised scheme to 
2/2015/0425/FUL). 
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Report 0717FC5 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 18 July 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

5 Payments 

To consider payments for authorisation 

  Recommendation 

 That the Council approves the payments of £27,018.59 from the Town Councilôs current 
account and minutes the resulting bank balance as detailed in Appendix B 

 Background 

 A detailed list of payments is provided at Appendix B. An updated list may be provided 
to the Council prior to or at the meeting. 

 Financial Implications 

 Financial Regulation 5.2 requires the RFO to prepare a schedule of payments requiring 
authorisation to be presented to the council or finance committee. Personal payments 
(including salaries, wages, expenses and any payment made in relation to the 
termination of contract of employment) may be summarised to remove public access to 
any personal information. (Shaftesbury Town Council Financial Regulations, 2017) 

 (End) 
 
Report Author:  
Claire Commons, Town Clerk 
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Report 0717FC6 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 18 July 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

6 Finances ï Quarter 1 

To receive the Town Councilôs accounts for the first quarter of the financial year 2017/18 

 Recommendation 

 That the Council receives and notes the report, noting the cleared bank balances as at 
30th June 2017 held in each bank account; Nat West Current Account £, Nat West 
Reserve Account £, Town Hall Petty Cash £, Swimming Pool Petty Cash £ 

 Background 

 Cleared bank balances and earmarked reserves are shown on the detailed balance 
sheet at Appendix C. 

 Shaftesbury Town Councilôs progress against budget is shown on the Income and 
Expenditure at Appendix D, this appendix provides a single page summary and then 6 
pages which provide the detail. 

 Purchase and Sales Leger Balances are shown at Appendix E 

 The overall position of the budget is healthy, key points to note are; 

6.2.4.1 The Swimming Pool budget shows over 25% spent due to the seasonal opening, the 
income is already exceeding the same period as last year and the Council can look 
forward to receiving a very positive report at the end of September. 

6.2.4.2 The General Grounds budget line is high due to items such as the rent for the unit, 
service level agreement for maintaining Trinity and equipment repairs being front 
loaded for the first six months. There is also an increase in fuel for grass cutting which 
will tail off in the latter part of Q3 and through Q4. 

 Legal Implications 

 Financial Regulation 2.2 requires that at least once in each quarter, and at each 
financial year end, a member other than the Chairman or a cheque signatory shall be 
appointed to sign the reconciliations and the original bank statements (or similar 
document) as evidence of verification. This activity shall on conclusion be reported, 
including any exceptions, to and noted by the Finance Committee. 

 Financial Regulation 4.8 requires that the RFO shall regularly provide the council with a 
statement of receipts and payments to date under each head of the budgets, comparing 
actual expenditure to the appropriate date against that planned as shown in the budget. 
These statements are to be prepared at least at the end of each financial quarter and 
shall show explanations of material variances. For this purpose, ñmaterialò shall be in 
excess of £100 or 10% of the budget. (Shaftesbury Town Council Financial 
Regulations, 2017) 

(End) 
Report Author:  
Claire Commons, Town Clerk 
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