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To: Members of Shaftesbury Town Council’s  

General Management Committee,  
Councillors: Francis (Chair), Karen Tippins (Vice-Chair), Hall, Jackson, Perkins and Taylor 
 
All other recipients for information only. 
 
You are required to attend a meeting of the Committee  
to be held at 7.00pm on Tuesday 27th September 2016 in the Council Chamber, 
Shaftesbury Town Hall 
For the transaction of the business shown on the agenda below.  
 
 
 
 
 

Claire Commons 

Interim Deputy Town Clerk 

Members are reminded of their duty under the Code of Conduct 

 

Public Participation 

The Chairman will invite members of the public to present their questions, statements or 
petitions submitted under the Council’s Public Participation Procedure. 
Members of the public and Councillors are entitled to make audio or visual recordings of the 
meeting provided it does not cause disruption or impede the transaction of business.  Out of 
courtesy to those present, the Council requests that intention to record proceedings is brought 
to the Chairman’s attention prior to the start of the meeting.  

 

Agenda Item 

01. Apologies 

To receive and consider for acceptance, apologies for absence 

02. Declarations of Interest and Dispensations 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012.  The Clerk will report any dispensation 
requests received. 

03. Minutes 

To confirm as a correct record, the minutes of the previous meeting of the Committee 
held on Tuesday 26th July 2016. 

Shaftesbury Town Council 
     Town Hall, Shaftesbury, Dorset. SP7 8LY 

     Telephone: 01747 852420 
 

        e-mail:enquiries@shaftesburytowncouncil.co.uk 
Website:www.shaftesburytowncouncil.co.uk 
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Agenda Item 

04. Payments p3 

To consider list of payments for authorisation  

Report 0916GEM04 

05. 2017/18 Budget Recommendations p5 

To consider the Committee’s budget requirements for 2017/18 

Report 0916GEM05 

06. Community Grants p12 

To consider Community Grant requests. 

Report 0916GEM06 

07. Financial Regulations p25 

To review the Council’s Financial Regulations  

Report 0916GEM07 

08. Transfer of Land p26 

To receive an update in relation to the transfer of parcels of land at Gower Road, Great 
Ground, Little Shilling and A30 Allotments.  

Report 0916GEM08 

09. Employment Law and Health & Safety Consultancy Support p28 

To consider quotations received for the provision of Employment Law and Health and 
Safety Advice.  

Report 0916GEM09 

10. Swimming Pool p29 

To receive the swimming pool ‘close of season’ budget for 2016 and consider items of 
expenditure. 

Report 0916GEM10 

11. Officer Report p33 

To receive any correspondence and updates relating to the work of the Committee. 

 Report 0916GEM11  

12. Future Meetings of the Committee p34 

To confirm the date of the next meeting of the Committee and identify matters for 
inclusion on the agenda. 

Report 0916GEM12  

 (End)
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Payments  

1. Purpose of Report 

To consider list of payments for authorisation  

2. Recommendation 

2.1. That the Committee resolve to approve the payments totalling £8,562.96 from the Town 
Council’s current account as detailed in Appendix A 

3. Background 

3.1. A detailed list of payments for authorisation is provided at Appendix A 

3.2. An updated list may be provided to the Committee prior to or at the meeting. 

4. Financial Implications 

4.1. Financial Regulation 5.2 requires the RFO to prepare a schedule of payments requiring 
authorisation to be presented to the council or finance committee. Personal payments 
(including salaries, wages, expenses and any payment made in relation to the 
termination of contract of employment) may be summarised to remove public access to 
any personal information. 

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 

6.1. There are no identified risks arising from this report 

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk 
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Appendix A 
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

2017/18 Budget Recommendations 

1. Purpose of Report 

To consider the Committee’s budget requirements for 2017/18 

2. Recommendation 

2.1. That the Committee recommends its budget requirements for 2017/18 for consideration 
in preparing the Council’s budget and precept request for 2017/18. 

2.2. That the Committee considers the existing earmarked reserves for conclusion of works, 
carried forward as a capital replacement sum or return to the general fund balance. 

3. Background 

3.1. Appendix B provides the previous year and current year budget and actuals for the GEM 
Committee and the Reserves / Projects to date. Please refer to this document in 
consideration of budget proposals. 

3.2. The Internal Auditor has asked that the Council and its Committees look at the reserves 
and carry forward balances to ensure that they are either spent or committed by the end 
of this financial year. The Committee is asked to consider the last 2 pages of Appendix A 
(Projects and Reserves) in this respect. 

3.3. In view of impending devolved services, it is recommended that the Council begins 
allocating an earmarked reserve budget line for Devolved Services. 

4. Financial Implications 

4.1. There is no expenditure identified in this report. 

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 

6.1. There are no risks identified within this report 

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk 
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Appendix B  
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Community Grants 

1. Purpose of Report 

To consider Community Grant requests. 

2. Recommendation 

2.1. That the Committee makes recommendations on the level of grant to be awarded to each 
of the below listed organisations. 

3. Background 

3.1. At a meeting of the Council on 28th June 2016, some grant requests were deferred 
pending receipt of further information. 

3.2. North Dorset Disability Information Service, grant requested £500, further information 
regarding their income and expenditure was provided to members of the Committee as 
requested. 

3.3. Swans Trust have submitted an application for a grant of £500 towards the design and 
execution of new signs for the two ends of the yard. A copy of the application is attached 
at Appendix C. 

3.4. Shaftesbury Primary School PTA have submitted an application for a grant of £500 
towards the cost of organising a Grand Fireworks event in November. The ticketed event 
is a community event and attracts visitors from all over the Blackmore Vale. An Income 
and Expenditure statement has been provided to members under separate cover.  

3.5. Life Education Wessex have submitted an application for a grant of up to £630 to 
contribute to the cost of a visit to Shaftesbury Primary School for two days in October to 
deliver their health programme to approximately 180 children.  A copy of the application is 
attached in Appendix C. 

4. Financial Implications 

4.1. Budget allocation for current year (Grants and SLA)  .......................... £39,000 
Expenditure to date ........................................................................... - £29,804 
Estimated expenditure outlined above................................................. - £2,130 
Budget remaining ................................................................................ £7,066 

4.2. Financial Regulation 4.1 requires that expenditure on revenue items may be authorised 
in the approved budget by the Committee for any items up to £5,000. 

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 



Report 0916GEM06 Community Grants  Page 13 

6.1. Organisations unable / no providing invoices or receipts for approved grants may lead to 
an underspend at the end of 2016/17 

(End) 
Report Author:  
Barbara Carter, Project Officer 
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     SHAFTESBURY TOWN COUNCIL 

Application for Small Grant Assistance (below £5,000) to Local 
Organisations 

DETAILS OF ORGANISATION: Life Education Wessex 
 

Name: Life Education Wessex 
 
 Registered Charity? Yes If yes please give registration no. 1071094 

DETAILS OF PERSON APPLYING ON BEHALF OF THE ORGANISATION: 
 

Name: John Clements 

 

 

Position in Organisation:  Adm in is t ra t i ve  Ass is tan t  

Tel. No:01256-837417 

e-mail address: john@lifeeducationwessex.org.uk 

mailto:john@lifeeducationwessex.org.uk
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AIMS AND OBJECTIVES OF THE ORGANISATION: 
Please list the aims and objectives of your Organisation and how these are currently achieved. 

 
As we are all aware, children are facing ever increasing pressures to damage their health, whether through poor diet, 
drinking alcohol, smoking or misusing drugs.  Results from the HSCIC 
England 2014 survey show an encouraging downward trend in the use of illegal drugs, alcohol and tobacco by 11 – 15 year 
olds: 

 3% were regular smokers (down from 4% in 2012 and 10% in 2002) 

 62% have never drunk alcohol (up from 61% in 2013 and 57% in 2012) 

 85% have never taken drugs (up from 84% in 2013 and 71% in 2001) 
 
However, figures still show a significant number who do use these substances: 

 90,000 were regular smokers 

 240,000 had drunk alcohol in the last week  

 310,000 had taken illegal drugs in the last year 
 
LEW has been providing its unique and valued health and drug prevention education to primary aged children (3-11) for 
almost 20 years. Every year we see over 52,000 children in schools throughout Dorset, Devon, Hampshire (9,100)  and 
Somerset.  The aim is to help equip them with the knowledge, skills and self-confidence to form positive attitudes and make 
healthy choices. Through the use of group work, puppets, circle time discussion, drama and role play, music, exercise and 
a variety of audio-visual materials, all children are encouraged to participate.  
 
The fun and memorable programmes are evidence based, age-appropriate and designed to be progressively delivered on 
an annual basis. They are developed and updated in line with current best practice and government guidelines to 
complement the school PSHE curriculum. Children are also taught friendship skills and how to cope with bullying and peer 
pressure. The programmes are delivered by specially trained Educators; in purpose built mobile classrooms for the younger 
children and in school for the older pupils.  
  
Through their annual visits to the mobile classrooms, children progressively acquire the skills and knowledge to make their 
own healthy choices in life.  
 
Further information, including a DVD showing children in the mobile classroom, can be found on our website 
www.lifeeducationwessex.org.uk and in the enclosures. If you have further queries or if you, or any of your Trustees, would 
like to sit in on a session in the mobile classroom, please let me know.  

 

 
Does your group have a constitution? Yes (delete as appropriate) 

BENEFIT TO SHAFTESBURY TOWN: 
Please describe how your Organisation helps to benefit the people of Shaftesbury Town – include 
supporting information as necessary. 
 

Apart from the immediate impact of our programmes upon the young children (confirmed by evaluations that we have 
carried out) our programmes will also have a positive impact upon the local community: 

 Parents/carers attending our information sessions will be able to reinforce our positive messages at home 

 A reduction in drug & alcohol use by young people will result in less drug and alcohol related crime 

 A reduction in alcohol use will also result in less anti-social behaviour thus improving community safety 

 

PURPOSE OF GRANT SOUGHT: 
Please note that retrospective applications will not be considered. 
 
Visit to Shaftesbury Primary School for 2 days in October 2016  seeing approx.. 180 children 

http://www.lifeeducationwessex.org.uk/
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AMOUNT OF GRANT: 
The cost to deliver our health programmes to schools is £650 a day; schools contribute £335 per day and we need to raise 
the shortfall of £315 per day. We will be spending 2 days visiting the school mentioned above, which equates to a shortfall 
of £630.  We do not expect your Council to contribute the whole of the difference, but obviously that would be fantastic if 
you were able to. Nevertheless, any contribution you could make, however large or small, would be very much appreciated. 

 

DETAILS OF GRANT RECEIVED FROM SHAFTESBURY TOWN COUNCIL OVER THE PAST 
FIVE YEARS: 

15/6/2012       £410 

DETAILS OF OTHER GRANTS RECEIVED OVER THE PAST FIVE YEARS: 
None directly connected with this school, although ongoing fundraising activities across the region may have an indirect 
impact. 
We seek donations and grants from councils such as yours, together with applications to trusts, local community groups, 
companies and we have our own programme of community fundraising events. 

OUTSTANDING GRANT APPLICATIONS: 
Please give details, including amount(s), of any outstanding applications for financial assistance from 
other sources. 
 
See Above 

CURRENT SIZE OF MEMBERSHIP ORGANISATION: 
 

How  many volunteers work in your organisation:  

 0  

How many  salaried staff do you have:  

10 (excluding Trustees) 
 
Who will benefit from your grant application?  
 
 Apart from the immediate impact of our programmes upon the young children (confirmed by evaluations that we have 
carried out) our programmes will also have a positive impact upon the local community: 

 Parents/carers attending our information sessions will be able to reinforce our positive messages at home 

 A reduction in drug & alcohol use by young people will result in less drug and alcohol related crime 

 A reduction in alcohol use will also result in less anti-social behaviour thus improving community safety 
 

   

  Age Ranges:-   3-11 yrs 

     IF YOU WORK WITH CHILDREN AND/OR VUNERABLE ADULTS: 

     Please list how you meet the current legislation for working with children and vulnerable adults. 

We have a Safeguarding (Child Protection) Policy 

 

     PRESENT COST OF ANNUAL SUBSCRIPTION:  N/A 
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    ENTRY REQUIREMENTS: 

 

 

 

    Please give details of any entry requirements to joining Organisations 

    N/A 

 

    DETAILS OF OTHER FUNDRAISING ACTIVITIES:  

 

    We seek donations and grants from councils, together with applications to trusts, local community      groups, 
companies and we have our own programme of community fundraising events. 

 

    DATA PROTECTION LICENCE: 

    If appropriate, if you hold personal information about your members, please state your data protection      licence 
number. 

 

    REASONS FOR NOT PROVIDING SUPPORTING FINANCIAL INFORMATION (where applicable): 

 

DECLARATION: 

I declare that the information I have provided in this application is, to the best of my knowledge, accurate and 
true. 

 

SIGNED:     

 

DATE:  01/08/16  
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Financial Regulations 

1. Purpose of Report 

To review the Council’s Financial Regulations  

2. Recommendation 

2.1. That the Committee defers consideration of its Financial Regulations until the new Town 
Clerk is in post. 

3. Background 

3.1. At its meeting on 21st June 2016, the General Management Committee recommended to 
the Full Council that the Financial Regulations be adopted and reviewed in three months. 
(G06 refers) 

3.2. The Financial Regulations are based on the NALC model and tailored to the needs of the 
Council and as such are functional. 

3.3. It is recommended that consideration of these regulations is deferred until the new Town 
Clerk is in post. 

4. Financial Implications 

4.1. There are no financial implications relating to this report.  

5. Legal Implications 

5.1. The existing Financial Regulations comply with the council’s statutory requirements. 

6. Risks 

6.1. There are no risks identified within this report. 

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Transfer of Land 

1. Purpose of Report 

To receive an update in relation to the transfer of parcels of land at Gower Road, Great 
Ground, Little Shilling and A30 Allotments.  

2. Recommendation 

2.1. That the Committee receives and notes the report. 

3. Background 

3.1. At its meeting on 15th September 2015, the General Management Committee resolved to 
transfer land at Great Ground, Gower Road, Burton Close and Win Green View from 
Persimmon (minute G36 refers) 

3.2. The Town Council solicitor has just received the required documents from Persimmon 
Homes’ solicitor in order to progress the transfer and a further update will be provided as 
soon as the information is received. 

3.3. At its meeting on 25th November 2015 the Council resolved to transfer the land south of 
A30 for allotments and associated s.106 monies. A plan of the proposed area for transfer 
is attached at Appendix D.  

3.4. Officers are currently seeking professional advice on the feasibility of the path to be 
created from the carpark to the allotments as well as an indication of the likely cost to 
ensure that it is achievable within the value of the associated £48,000 s.106 money.  

3.5. Officers are also liaising with Dorset County Council in relation to access for maintenance 
of the mound between the gypsy and traveller site and the proposed allotment site. 
Updates relating to this will be reported back to the committee in due course. 

4. Financial Implications 

4.1. There are no financial implications arising from this report. Any that arise as a result of 
information received will be reported to the Committee accordingly. 

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 

6.1. There is a risk of transferring the land for the A30 allotments prior to ascertaining the 
viability of the provision of an access path. 

(End) 
Report Author:  
Claire Commons, Interim Deputy Town Clerk
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Appendix D
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Employment Law and Health & Safety Consultancy Support 

1. Purpose of Report 

To consider quotations received for the provision of Employment Law and Health and 
Safety Advice.  

2. Recommendation 

2.1. That the Committee makes recommendation to Full Council for the provision of 
Employment Law and Health & Safety Advice for a period of 3 years with effect from 28th 
November 2016. 

3. Background 

3.1. Provision is currently provided by Ellis Whittham and the contract is due to expire on 28th 
November 2016. 

3.2. Quotations for a contract period of three years have been sought for the provision of 
Employment Law and Health and Safety Advice, a summary of which is attached in 
Appendix E 

3.3. Two quotations have been received for a joint contract, one for Employment Law Advice 
only and one for Health and Safety Advice only.    

4. Financial Implications 

4.1. Budget allocation for current year .........................................................  £3,000 

4.2. Financial Regulation 4.1 requires that expenditure on revenue items may be authorised 
in the approved budget by the Committee for any items up to £5,000. 

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 

6.1. Advice provided must be up to date and relevant to Local Government emmployees and 
properties. 

 (End) 
 
Report Author:  
Barbara Carter 
Project Officer
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Swimming Pool 

1. Purpose of Report 

To receive the swimming pool ‘close of season’ budget for 2016 and consider items of 
expenditure. 

2. Recommendation 

2.1. That the report is received and a ‘wash-up’ meeting is held with the Swimming Pool 
working group.  

2.2. That the Committee resolves to reimburse the Pool Manager for additional promotion 
costs. 

2.3. That the Committee resolves to pay lifeguard wages 2 days early for this month only. 

3. Background 

3.1. The pool opened on the 28th May. Opening weekends 10am to 4pm, weekdays 7am to 
10am and 4pm to 7pm , up to 5th June and  also from the 5th September to the 18th. 
(Term timetable) 

3.2. During the school holidays the pool opened every week day from 7am to 7pm , with 
weekend opening remaining the same. 

3.3. The inflatable proved to be big hit, with Inflata sessions running Friday evenings and also 
Tuesday mornings during the holidays. 

3.4. Refreshments sold well making a profit of £555 

3.5. Summary of income. 

 

87%

7%

1%

5%

Public Swims

Total Party Hire

Swimming Lessons

Refreshments

Swimming Pool Income
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3.6. Prior to closing, the swimming pool has undergone a deep clean, carried out by the Life 
Guards (i.e. pressure washing poolside, changing rooms, viewing area & lobby) as it was 
filthy from our busy 6-week holiday period. However, the pool has been left in a tidy state 
and should make it much easier to prepare for next season with fewer cleaning hours (we 
hope!).    

3.7. The Swimming Pool budget for 2017 is attached at Appendix F. 

3.8. The lifeguards have asked if they would be able to receive their wages early. The 
scheduled payment date for wages this month is 30th September. The earliest that the 
payment could be made is 28th September 2016. 

3.9. The Pool Manager would like to arrange a ‘wash-up’ meeting with the swimming pool 
working group to discuss the 2017 season and plan ahead for 2018. 

4. Financial Implications 

4.1. The Pool Manager is requesting £197.21 reimbursement for Facebook promotions of the 
Swimming Pool. 

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 

6.1. There are no identified risks within this report. 

 
(End) 
 
Report Author:  
Claire Commons 
Committee Services Officer
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Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Officer Report 

1. Purpose of Report 

To receive any correspondence and updates relating to the work of the Committee 

2. Recommendation 

2.1. That the report is received and noted. 

3. Background 

3.1. Complaints Procedure. – At its meeting on 26th July 2016 the GEM Committee resolved 
to form a working party to review policies for consideration by the Council. The group has 
not yet managed to meet although a draft document has been prepared by Cllr K Tippins 
and is currently with the Interim Deputy Town Clerk for officer input. This document will be 
presented to the Committee at its next meeting.  

3.2. Any additional updates or correspondence received will be reported at the meeting. 

4. Financial Implications 

4.1. There are no financial implications arising from this report. 

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 

6.1. There are no risks identified in this report 

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk



 

Report 0916GEM11 Future meetings of the Committee Page 34 

Report to the Meeting of Shaftesbury Town Council’s 

General Management Committee, 
to be held at 7.00pm on Tuesday 27th September 2016 in 

the Council Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

Future Meetings of the Committee 

1. Purpose of Report 

To confirm the date of the next meeting of the Committee and identify matters for 
inclusion on the agenda. 

2. Recommendation 

2.1. That the Committee notes the date of the next meeting of the Committee and identifies 
matters for inclusion on the agenda.  

3. Date and items for the next meeting 

3.1. The next scheduled meeting of the Committee is 1st November 2016. The following 
matters have been identified for inclusion on the agenda. The Committee is asked to 
consider any additional items. 

3.1.1. Complaints Procedure. 

4. Financial Implications 

4.1. There are no financial implications arising from this report 

5. Legal Implications 

5.1. There are no legal implications arising from this report 

6. Risks 

6.1. There are no risks identified in this report. 

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk 


