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To: All members of Shaftesbury Town Council  
 
You are required to attend a meeting of the Council  
to be held at 7.00pm on Tuesday 11th October 2016 in the Guildhall, Shaftesbury Town 
Hall 
For the transaction of the business shown on the agenda below.  
 
 
 
 
 

Claire Commons 

Interim Deputy Town Clerk 

Members are reminded of their duty under the Code of Conduct 

 

Public Participation 

The Chairman will invite members of the public to present their questions, statements or 
petitions submitted under the Council’s Public Participation Procedure. 
Members of the public and Councillors are entitled to make audio or visual recordings of the 
meeting provided it does not cause disruption or impede the transaction of business.  Out of 
courtesy to those present, the Council requests that intention to record proceedings is brought 
to the Chairman’s attention prior to the start of the meeting.  

 

Agenda Item 

01. Apologies 

To receive and consider for acceptance, apologies for absence 

02. Declarations of Interest and Dispensations 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012.  The Clerk will report any dispensation 
requests received. 

03. Minutes 

To confirm as a correct record, the minutes of the previous meeting of the Committee 
held on Tuesday 6th September 2016. 

04. Presentation from the Community Hall 

To receive a presentation to bring the Council up to date and show the latest proposals 
for the Community Hall project. 

Shaftesbury Town Council 
     Town Hall, Shaftesbury, Dorset. SP7 8LY 

     Telephone: 01747 852420 
 

        e-mail:enquiries@shaftesburytowncouncil.co.uk 
Website:www.shaftesburytowncouncil.co.uk 
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Agenda Item 

05. Shaftesbury Hospital   p4 

To establish the Council’s position regarding the Dorset CCG reorganisation proposals 

Report 1016FC05 

06. Reports  

1. To receive report from the Mayor 

2. To receive reports from District and County Councillors 

3. To receive reports from representatives to Local Organisations 

4. To receive reports from other meetings held with key partners or organisations. 

07. Reports from Committees  

To receive the minutes of Committee meetings (for information) and to receive any 
reports from Committee Chairmen: 

Human Resources Committee – Monday 12th September 2016 

Planning and Highways Committee – Tuesday 13th September 2016 

Recreation, Open Spaces and Environment Committee – Tuesday 20th September 
2016 

General Management Committee – Tuesday 27th September 2016 

08. Audit Report  p5 

To approve and accept the External Audit Report for year ending 31st March 2016. 

Report 1016FC08 

09. Payments p22 

To consider payments for authorisation 

Report 1016FC09 

10. Recommendations from the Human Resources Committee  p24 

To receive recommendations from the Human Resources Committee.   

Report 1016FC10 

11. Ash Close – Slide p28 

To consider recommendation from the ROSE Committee to purchase a slide for Ash 
Close Play Area.  

Report 1016FC11 

12. Employment Law Services 3-year contract p29 

To receive recommendation from the General Management Committee to appoint 
Employment Law Services for a 3-year term.  

Report 1016FC12 

13. Neighbourhood Plan  p30 

To receive terms of reference and report from the Neighbourhood Planning group for 
adoption. 

Report 1016FC13 
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Agenda Item 

14. Officer Report p57 

To receive any correspondence and updates relating to the work of the Committee. 

 Report 1016FC14  

15. Future Meetings of the Council p67 

To confirm the date of the next meeting of the Council and identify matters for inclusion 
on the agenda. 

Report 1016FC15  

16. Confidential Session  

Certain items are expected to include the consideration of exempt information and the 
Council is, therefore, recommended to resolve “That, in accordance with Section 2 of 
the Public Bodies (Admission to Meetings) Act 1960, the public be excluded during the 
discussion of the matters referred to in the items listed below, on the grounds that they 
involve the likely disclosure of confidential information, (as defined in the respective 
paragraph of Part 1 of Schedule 12a of Section 100a(4) of the Local Government Act 
1972), and the public interest in maintaining the exemption outweighs the public interest 
in disclosing the information”. 

17. Recommendations from the Human Resources Committee  p68 

To receive recommendations from the Human Resources Committee.   

Report 1016FC17 

 (End)
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Shaftesbury Hospital   

1. Purpose of Report 

To establish the Council’s position regarding the Dorset CCG reorganisation proposals.  

2. Recommendation 

That the Council prepares a policy statement in regard to the Dorset CCG reorganisation 
proposals. 

3. Background 

3.1. The Town Council has hosted two extremely well attended public meetings to hear the 
proposals by Dorset CCG for reorganisation of healthcare in Dorset. 

3.2. There is naturally high public interest in protecting the services in North Dorset and in 
particular in Shaftesbury which was expressed through the Question and Answer 
sessions at both meetings 

3.3. Gillingham and Mere have expressed particular interest in the options being proposed for 
Shaftesbury as the proposals also affect their electorate. 

3.4. The Council should consider the views and needs of the electorate in the short and long 
term regarding health care provision in Shaftesbury. Consideration should also be given 
to surrounding towns and villages which use Shaftesbury for their healthcare needs. 

3.5. The Council is asked to formally establish its position regarding the Dorset CCG’s 
reorganisation proposals. 

 
4. Financial Implications 

There are no financial implications arising from this report 

5. Legal Implications 

Shaftesbury Town Council has no legal responsibility for healthcare provision however it 
may formally declare its position regarding the proposals put by the Dorset CCG to best 
represent its electorate. 

6. Risks 

There are no identified risks arising from this report 

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Audit Report   

1. Purpose of Report 

To approve and accept the External Audit Report for year ending 31st March 2016.   

2. Recommendation 

2.1. That the Council approves and accepts the External Audit report and the Issues Arising 
report.  

2.2. That the Council agrees an action plan to address the issues raised. 

2.3. That the Council resolves the payment of the External Audit invoice 

3. Background 

3.1. The external audit for the year ending 31st March 2016 has been completed. Attached at 
Appendix A is the Annual Return and the issues arising report. 

3.2. The accounts have not been qualified however the external auditor has provided a report 
of issues arising. The external auditor has confirmed that there was no requirement to 
qualify the accounts as the issues relating to the Swimming Pool were when it was run 
externally and the risks are no longer applicable now that it is being run in-house. 

3.3. Attached at Appendix B is the final internal audit report for 2015/16 for reference when 
considering the external auditor’s Issues Arising report.  

3.4. Attached at Appendix C is a proposed action plan to ensure against such issues arising 
again in the future. 

3.5. The invoice received from the External Auditor shows a cost of £1,300 for the audit and a 
further £614.25 for 5 ¼ hours of time taken in respect of electors’ questions. The Council 
may not refuse this payment, however, it is brought to your attention as the second 
concurrent year which has incurred additional costs.  

3.6. The additional costs incurred were from two individual electors who had already 
contacted the Council with a number of queries and wanted to bring to the external 
auditor’s attention the concerns they had over the running of the swimming pool.  

3.7. The two electors, who cannot be identified, sent in numerous pieces of information 
concerning the pool.  The external auditor spent two hours reviewing all the information 
they sent plus summarising their concerns.  They then spent an hour writing to the 
council to obtain information they needed and another hour and half reviewing that 
information and writing the special issue relating to the swimming pool.  The rest of the 
time taken was writing to the electors informing them of the outcome of their enquiries. 

4. Financial Implications 

4.1. Budget allocation for current year ....................................................  £1,300.00 
Expenditure outlined above ............................................................ - £1,914.25 
Budget remaining *overspend* ...................................................... - £614.25 
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4.2. Financial Regulation 4.1 requires that expenditure on revenue items exceeding £500 be 
authorised by a duly delegated committee or the Council. 

5. Legal Implications 

5.1. The Accounts and Audit Regulations 2011 s.16 requires the Town Council to publish the 
notice of conclusion of audit in a conspicuous place for at least 14 days and the relevant 
accounting statements are available for inspection by local government electors. 

6. Risks 

6.1. There are no risks arising directly from this report however there is a risk of qualified 
accounts in future years if issues raised are not addressed.  

6.2. There is a risk to the budget for unexpected expenditure if future years incur additional 
elector questions. Appropriate budgeting will address this risk however additional 
questions should not be expected as the accounts are made available for inspection by 
the public prior to submission to the external auditor and therefore any questions may be 
addressed at that point. 

(End) 
 

Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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Audit Action Plan 

Control area Issue  Recommended Action Action taken 
Date 
Completed 

Bank balances 
and 
reconciliation 

It is good practice when approving the 
payments list to also minute the balance on 
the bank reconciliation and for each member 
in turn to check the reconciliation back to the 
statement 
 

This has been raised in each of 
my interim reports and should be 
implemented from the May 
meeting onwards 
 

September bank statement 
checked. 

Ongoing 

Credit Card The credit card should be recorded in the 
accounts system as a separate bank 
account and its reconciliation also checked 
 

 This has been done and is 
reported with the Council’s 
accounts 

Ongoing 

Petty Cash 
 

The amount of petty cash used by the 
council is small but there is no evidence of 
member oversight 

At the half year and year end a 
member should carry out a spot 
check of the records and tin 

Spot check carried out 
September 2016.  
Checks scheduled at the 
end of Q2 and Q4 

Ongoing 

Budget Setting With the accounting system now stable on 
Omega, the officers should be able to start 
calculating the draft budget figures from 
October. 

The budget process should start 
at the half year, based on the 
figures in the system so that the 
budget can be approved by the 
precept deadline. 

Committee budget 
considerations 
commenced. TM and CC 
attending budgeting course 
with reference to Omega in 
October 

October 
2016 

Standard 
Documents 
 

Over the summer the officers should check 
all of the standard documents against 
current guidance 
 

All of the documents should be 
reviewed and approved by 
members to be published on the 
website in advance of the 
Transparency Code coming into 
force. 
 

Review currently underway 1st 
November 
2016 

Bank Balances 
 

Most of the council’s reserves are held in the 
current account earning no interest at all. 

All but two or three months costs 
should be transferred to the 
reserve account and the 

Investigation into 
alternatives being made. 

Ongoing 
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Control area Issue  Recommended Action Action taken 
Date 
Completed 

This limits what little interest can be obtained 
and increases the risk to the council’s funds. 
 

possibility of term deposit for 
longer timescale reserves 
investigated in advance of budget 
setting. 
 

Total cost of 
wages 
 

The terms and costs of employment of all 
staff should be minuted each year at the full 
council 
 

From 2016/17 this should be 
done as part of the budget setting 
process in the autumn. 
 

Scheduled for Full Council 
15th November 2016 

15th 
November 
2016 

Fixed asset 
register 
 

The fixed asset register document has much 
of the information needed to make it a key 
document in long term planning of capital 
expenditure 
 

The Grounds and Office staff 
should review the lifespan 
expectations of all significant 
assets and from that build a 
capex plan to feed into the 
budget setting process 
 

Budget expectations to be 
put to council as a first 
draft on 15th November 
2016 

15th 
November 
2016 

Income 
receipts 

To aid cashflow and reduce potential bank 
charges, all customers should be 
encouraged to pay by electronic means.  
 

The invoice template should be 
updated to include the bank 
details of the Council. 
 

The invoices have been 
updated 

May 2016 

Earmarked 
reserves 
 

The Council has a large number of small 
reserves which will likely be spent during 
2016/17. Any that are not should be 
reviewed for compliance with the guidance 
 

At the start of budget setting a full 
review of earmarked reserves 
should be undertaken and again 
in advance of year end. 
 

This process has started 
with committee reviews 
and will continue through 
the budget setting process 
and at year end 

Ongoing 
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Control area Issue  Recommended Action Action taken 
Date 
Completed 

Staffing review 
 

A staffing review has been carried out but its 
implementation appears to have been 
deferred. 
 

The council and officers should 
work together to ensure that the 
decision made is implemented for 
the benefit of the officers, 
members and electors. 
 

The HR Committee 
resolved on 4th August 
2016; 
Nothing to be progressed 
until new Town Clerk 
appointed. 
All relevant resolutions to 
be allowed to time lapse. 
New Town Clerk to be 
asked to make the 
reorganisation and 
associated new roles a 
priority. 

Ongoing 

Office Hours 
 

The office of the council is open to the public 
from 9am to 4pm most days 
 

It may be worth reducing the 
hours so that each officer has at 
least two hours of every day 
when they are free from 
telephone calls and visitors 

Office hours to remain as 
they are until the new Clerk 
is in place. 

Early 2017 

VAT The council has now registered for VAT and 
will receive its number very shortly. From 
that date all taxable supplies should be 
correctly billed, including the swimming pool. 

The Finance officer should set up 
the VAT defaults for each of the 
activities and cost centres to 
allow transparent reporting. 

This has been done June 2016 

Swimming Pool 
During the year the Council took over 
ownership of the swimming pool. 

The Council decided to put the running of the 
swimming pool into the hands of an 
unrelated company, Shaftesbury Community 
Swimming Pool Limited (SCSPL). 

SCSPL was being run by councillors of the 
Town Council. Their register of interests 

The council should ensure that in 
the future if it transacts with a 
councillor controlled company 
that due process is documented 
and followed. 

 

The SCSPL has now been 
dissolved. 

The running of the pool 
was undertaken by the 
Council during the open 
period during 2016/17. 

Greater attention to be 
drawn to the need to keep 

Ongoing 
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Control area Issue  Recommended Action Action taken 
Date 
Completed 

which were completed in May 2015 were not 
updated to include reference to SCSPL. Oral 
updates were given by directors of SCSPL 
during meetings. 

Payments were made by the town council to 
support the running of the swimming pool, 
under Section 19 of the Local Government 
(miscellaneous provisions) Act 1976. 
However, councillors present at those 
meetings who were also directors of SCSPL 
did not declare any interests during those 
meetings, apart from September 2015 when 
it was stated that the councillors present 
were directors of SCSPL, thereby implying 
that all councillors were directors of SCSPL. 

The license to occupy the pool was drafted 
by the former town clerk and sent by email 
on the 17 July 2015. The License gave over 
the running of the pool to SCSPL but it was 
not signed by the SCSPL. The license was 
also minimal and did not include any detailed 
terms relating to the license. 

the register of interest 
forms up-to-date and 
declare interests 
appropriately at meetings 

All legal documents to be 
prepared correctly and 
appropriately robust. 
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Payments 

1. Purpose of Report 

To consider payments for authorisation 

2. Recommendation 

That the Council resolves to approve the payments from the Town Council’s current 
account. 

3. Background 

3.1. A detailed list of payments for authorisation is provided at Appendix D. 

3.2. An updated list may be provided to the Council prior to or at the meeting. 

4. Financial Implications 

Financial Regulation 5.2 requires the RFO to prepare a schedule of payments requiring 
authorisation to be presented to the council or finance committee. Personal payments 
(including salaries, wages, expenses and any payment made in relation to the 
termination of contract of employment) may be summarised to remove public access to 
any personal information. 

5. Legal Implications 

There are no legal implications arising from this report. 

6. Risks 

There are no identified risks arising from this report 

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Recommendations from the Human Resources Committee  

7. Purpose of Report 

To receive recommendations from the Human Resources Committee.  

8. Recommendation 

8.1. That the council resolves to amend the Human Resources Committee’s Terms of 
Reference to remove paragraph 14. 

8.2. That the Council resolves on the options for recruiting a new Town Clerk.  

9. Background 

9.1. At its meeting on 12th September 2016, the Human Resources Committee considered its 
terms of reference and recommend the removal of paragraph 14. The existing terms of 
reference are at Appendix E. 

9.2. The Human Resources Committee have considered the applications for the position of 
Town Clerk and interviewed four candidates.   

9.3. The Committee has selected a preferred candidate and a confidential paper has been 
provided by the Chair of HR for consideration by Council. 

9.4. Certain items are expected to include the consideration of exempt information and the 
Council is, therefore, recommended to continue this discussion in confidential session at  
item 17 of this agenda on the grounds that they involve the likely disclosure of 
confidential information. 

10. Financial Implications 

There are no financial implications arising from this report. 

11. Legal Implications 

The Town Council has the Power of General Competence.  

12. Risks 

12.1. There are no risks identified with the removal of paragraph 14 of the Committee Terms of 
Reference. 

12.2. Risks identified in relation to the appointment of the Town Clerk are identified within the 
confidential report. 

(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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 . 
HUMAN RESOURCES COMMITTEE TERMS OF REFERENCE 

 

Delegation 
 

1. Shaftesbury Town Council has agreed to adopt the Human Resources Committee Terms 
of Reference at its meeting held on 31st May 2016 and has recorded the decision under 
Minute FC13 

 

2. Shaftesbury Town Council will consider renewing these Terms of Reference at its Annual 
Meeting each year.  

 

Procedures 
 

1. The committee will operate within Shaftesbury Town Council’s Standing Orders 
 

2. At the first meeting of the Committee, if not already done at the Annual Meeting, it shall 
elect a chairman and vice-chairman for this Committee for the forthcoming year from 
amongst its members. The Chairman and Vice-Chairman may be re-elected. 

 

3. The committee will submit its minutes of meetings for adoption at the next ordinary meeting 
of the Committee. 

 

4. The Committee shall submit a draft budget and / or project considerations for the 
forthcoming financial year during September for inclusion in the budget setting process. 

 

5. The Committee Services Officer will provide administrative support for the Committee.  
 

Meetings 
 

1. The Committee shall consist of FIVE Councillors.  
 

2. Members of the Committee will be made up from the following Councillors:  

 Town Mayor 

 4 councillors to be elected at the Annual General Meeting 
 

3. The quorum of the Human Resources Committee will be THREE Members.  
 

4. The Committee shall meet as and when required in the Mayor’s Parlour, Town Hall, High 
Street, Shaftesbury Dorset ST7 8LY at a time to be agreed by the Chair and the Town 
Clerk.  

 

Terms of Reference 
 

1. To advise the Council on all human resources matters relating to the Council and its staff 
team. 

 

2. To consider the annual pay awards for all staff employed by the Council and make 
appropriate recommendations to the Council. 

  

3. To consider all matters relating to the probationary periods of all new employees. 
 

4. To carry out the Town Clerk’s staff appraisal and agree annual objectives. 
 

5. To consider, advise and agree on relevant training requirements for staff and councillors 
within the agreed training budget of the Council. 
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6. To review the Town Council’s staffing structure annually to enable the Council to continue 
to deliver high quality services. 

 

7. To receive and note annual appraisals of all other staff employed by Shaftesbury Town 
Council. 

 

8. To review staffing requirements and job descriptions and to revise as necessary. 
 

9. Carry out any initial personnel investigations and request relevant supporting documents 
and evidence when appropriate  

 

10. Liaise with Council’s Human Resources consultants, Ellis Whittam, where appropriate to 
obtain advice, guidance and information when required.  

 

11. Recommend to Full Council the appointment of employees in accordance with agreed 
establishment including the appointment of the Town Clerk, the Responsible Finance 
Officer, and any officer of Senior Office grade and above.  

 

12. Consider and make recommendations to Council in respect of terms and conditions of 
employment, grading, salaries and allowances for employees of the Council.  

 

13. Power to terminate the employment of employees of the Council on disciplinary grounds 
subject to the terms and conditions of service of the employee including the Code of 
Conduct and Disciplinary Rules and Procedure applicable to those employees. 

 

14. The delegated authority and is therefore empowered to exercise on behalf of, in the name 
of, and without further reference to the parent committee all duties listed against 5.6, 5.7 & 
5.8. 

 

15. Empowered to consider and act on behalf of, in the name and without further reference to 
the Council:- 
a) To make or amend terms and conditions of employment including Disciplinary Rules 

and Procedures, and Grievance Procedures of all employees, including officers of 
all grades, of the Council, and to, where necessary, consult with and make 
agreements with trade unions recognised by the Council in regard to locally agreed 
terms and conditions, all within the provisions of Employment Protection statutes; 

b) Discipline and, where appropriate, dismiss any of the Council’s employees as 
described in (a) in accordance with the Disciplinary Rules and Procedures made 
under the provision of (a) 

c) Dismiss any employees described in (a) on grounds of redundancy as provided by 
and in compliance with Employment Protection Statutes 

 

16. Select from its membership a person or persons to represent Shaftesbury Town Council at 
appropriate meetings and public enquiries to represent Shaftesbury Town Council’s 
previously agreed views on matters that are the direct responsibility of the Human 
Resources Sub-Committee. 

 

Disciplinary Appeals Panel  
 

1. The Disciplinary Appeals Panel will be empowered to consider an appeal by any employee 
of the Council referred to it in accordance with the appropriate Disciplinary Rules and 
Procedures on behalf of, in the name and without further reference back to the Council or 
a Committee of the Council, and to endorse, rescind or amend the original decision on 
disciplinary action as it sees fit. 

 



Report 1016FC10 Recommendations from the Human Resources Committee  Page 27 

2. The Disciplinary Appeals Panel will be made up of not less than THREE members of the 
Full Council. 

 

3. Members of the Disciplinary Appeals Committee will NOT be members of the Human 
Resources Committee
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Ash Close – Slide 

1. Purpose of Report 

To consider recommendation from the ROSE Committee to purchase a slide for Ash 
Close Play Area.  

2. Recommendation 

That that Council resolves to purchase a 2m standalone slide for Ash Close play area. 

3. Background 

3.1. Ash Close previously had a standalone slide which was removed due to health and 
safety issues.  

3.2. At its meeting on 20th September 2016 the Recreation, Open Spaces and Environment 
Committee recommended to the Council the purchase of a 2m slide  

3.3. Having considered options available from four reputable suppliers, the Committee 
recommends purchasing the slide and its installation from Wicksteed at a cost of £6,270. 

3.4. The Wicksteed has provided other play equipment for Shaftesbury Town Council and 
officers have no concerns regarding quality or service.  

4. Financial Implications 

4.1. Reserves carried forward from 2015/16 for this project  ...................... £26,987 
Budget allocation for current year ..................................................... + £10,000 
Current expenditure to date ............................................................... - £25,500 
Estimated expenditure outlined above................................................. - £6,270 
Budget remaining ................................................................................ £5,217 

4.2. Financial Regulation 4.1 requires that expenditure on all items over £5,000 be 
determined by Full Council.  

5. Legal Implications 

5.1. The Town Council has the Power of General Competence.  

6. Risks 

6.1. Risks identified under 3.3 of this report are for consideration by Full Council.  

 
(End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Employment Law Services 3-year contract 

1. Purpose of Report 

To receive recommendation from the General Management Committee to appoint 
Employment Law Services for a 3-year term.  

2. Recommendation 

That the Council appoints DAX as its employment law and HR Advisors for a period of 
three years with effect from 28th November 2016. 

3. Background 

3.1. At its meeting on 27th September 2016, the General Management Committee 
recommended that the Council appoints DAX as its employment law and HR Advisors for 
three years with effect from 28th November 2016. (minute G34 refers) 

3.2. It is acknowledged that the provision will not include health and safety advice however it 
was considered that the council’s needs were currently met through routine inspections 
by external bodies. It was agreed that should a gap in provision be identified, this would 
be brought back for consideration by council. 

4. Financial Implications 

4.1. Budget allocation for current year .........................................................  £3,000 
Cost per annum based on preferred option detailed above ................... £2,000 

4.2. Financial Regulation 4.1 requires that expenditure on revenue items may be authorised 
in the approved budget by the Committee for any items up to £5,000. As the commitment 
of this contract is for three years, Council is asked to resolve the full expenditure of 
£6,000 over the period of the contract. 

5. Legal Implications 

The Council must comply with employment law and local government legislation and as 
such is recommended to have access to sector specific professional advice.  

6. Risks 

6.1. Advice provided must be up to date and relevant to Local Government employees and 
properties. 

 (End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk



 

Page 30 Report 1016FC13 Neighbourhood Plan 

Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Neighbourhood Plan 

1. Purpose of Report 

To receive terms of reference and report from the Neighbourhood Planning group for 
adoption. 

2. Recommendation 

2.1. That the Council adopts the Neighbourhood Plan Consultant report. 

2.2. That the Council approves the Neighbourhood Plan Terms of Reference 

2.3. That the Council delegates £6,000 to Officers for 10 days of consultant time at £500 per 
day and provision of required maps and diagrams for the plan. 

3. Background 

3.1. Shaftesbury, Melbury Abbas and Cann have a combined designated area for preparing a 
neighbourhood plan. Attached at Appendix F is a review of the Neighbourhood Plan 
(objectives stage) prepared by a Planning Consultant. 

3.2. The Neighbourhood Plan will have three main sections; 

1) Overview of the Character of the area and the aims of the Neighbourhood Plan. 
Information will be included from the 2003 Enquiry by Design (Development Brief) for 
the Eastern Side of Shaftesbury, also from the Shaftesbury Community Plan (the 
View from the Hill, 2005) 

2) This section will have all the planning policies that Dorset Planning Consultant Ltd 
will help us write. 

3) This section will have the projects that Shaftesbury will direct some of its s.106 and 
CIL money towards. These are potentially; 

a) The Community Hall / Music Centre & Youth Club Project 

b) New options for the Employment Land south of the A30 by broadening planning 
use classes that may be built on this land (subject to owner consent) 

c) New options for the Cattle Market Land (subject to owner consent) 

d) Melbury Abbas Community Hall 

3.3. The Neighbourhood Plan is looking to commission 10 days of consultant time to draft 
sections 1 and 2 which would then be received by the Neighbourhood Planning group for 
Comment. This would be at a cost of £500 per day, Total expenditure £5,000 

3.4. A further £1,000 is required for provision of maps and diagrams for the plan. 

3.5. The Terms of Reference for the Neighbourhood Plan are detailed at Appendix G and are 
presented for approval by the Council. 
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4. Financial Implications 

4.1. Budget allocation for current year .......................................................  £11,722 
Costs as outlined above ...................................................................... - £6,000 
Budget remaining ................................................................................ £5,217 

 

4.2. Financial Regulation 4.1 requires that expenditure on revenue items may be authorised 
in the approved budget by the Committee for any items up to £5,000. As the commitment 
of this contract is for three years, Council is asked to resolve the full expenditure of £6,00 
over the period of the contract. 

5. Legal Implications 

The Council must comply with employment law and local government legislation and as 
such is recommended to have access to sector specific professional advice.  

6. Risks 

6.1. Advice provided must be up to date and relevant to Local Government employees and 
properties. 

 (End) 
 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Officer Report 

1. Purpose of Report 

To receive any correspondence and updates relating to the work of the Committee 

2. Recommendation 

To receive and note the report 

3. Updates 

3.1. Town Hall. Quotes have now been received for the work required to the Town Hall and 
there is an initial cost of £12,291. A further summary has been provided of additional 
works which would be required amounting to approximately an additional £50,000. A 
more detailed report will be required in this respect and will be brought back to the 
Council for consideration in due course. 

4. Correspondence 

The following items of correspondence have been received; 

4.1. 07/09/2016, letter of thanks relating to the Town Meeting and suggesting a letter from the 
Council to the NHS. 

4.2. 22/09/2016 Reshaping your Councils (Appendix H). 

4.3. 22/09/2016, letter from the Bowls Club outlining their proposals for the club and its 
relationship with the Silver Band hall for information. (Appendix I) 

4.4. 22/09/2016, letter from Shaftesbury Football Club previously circulated by email 
requesting a rent review. 

4.5. 29/09/2016, draft management plan for the Donkey Field for consideration at committee. 

5. Financial Implications 

There are no financial implications arising from this report 

6. Legal Implications 

There are no legal implications arising from this report 

7. Risks 

There are no risks identified from this report 

(End) 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk
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Report to a Meeting of Shaftesbury Town Council 

to be held at 7.00pm on Tuesday 11th October 2016 in the 

Guildhall, Shaftesbury Town Hall 

________________________________________________________________________ 

Future Meetings of the Council 

1. Purpose of Report 

To confirm the date of the next meeting of the Council and identify matters for inclusion 
on the agenda. 

2. Recommendation 

That the Council notes the date of its next meeting and identifies matters for inclusion on 
its agenda. 

3. Date of next meeting 

The next scheduled meeting of the Committee is 11th October 2016 

4. Items for next meeting 

4.1. The Council is requested to consider items for inclusion on the agenda for its next 
meeting in order to provide sufficient time for matters to be researched and reports 
written for issue with the agenda papers and in turn provide for greater transparency and 
informed decision making. 

4.2. Consideration should be given to the purpose of any subject for inclusion, an indication of 
what is hoped can be achieved by the item will help to focus the report and subsequent 
debate and avoid general discussion. 

4.3. Items already noted for consideration are; 

 Working groups – existing, terminate, review 

 Staff terms and conditions and salaries. Recommendation from the Internal Auditor 
that the terms and costs of employment of all staff should be minuted each year at 
the full council and that from 2016/17 this should be done as part of the budget 
setting process in the autumn. 

5. Financial Implications 

There are no financial implications arising from this report 

6. Legal Implications 

The Town Council has the Power of General Competence.  

7. Risks 

There are no risks arising from this report 

(End) 
Report Author:  
Claire Commons 
Interim Deputy Town Clerk


