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To: Members of Shaftesbury Town Council’s Full Council (FC). All other recipients for 
information only. 

You are required to attend a meeting of the Full Council for the transaction of the business shown 
on the agenda below. 
To be held at 7.00pm on Tuesday 10 October 2017 in the Council Chamber, Shaftesbury 
Town Hall 

Claire Commons, Town Clerk 
Members are reminded of their duty under the Code of Conduct 

 

Public Participation 

The Chairman will invite members of the public to present their questions, statements or 
petitions submitted under the Council’s Public Participation Procedure. 
Members of the public and Councillors are entitled to make audio or visual recordings of the 
meeting provided it does not cause disruption or impede the transaction of business.  Out of 
courtesy to those present, the Council requests that intention to record proceedings is brought 
to the Chairman’s attention prior to the start of the meeting.  

Agenda 

1 APOLOGIES ..................................................................................................................... 3 

To receive and consider for acceptance, apologies for absence 

2 DECLARATIONS OF INTEREST ..................................................................................... 3 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012. The Clerk will report any dispensation 
requests received. 

3 MINUTES .......................................................................................................................... 3 

To confirm as a correct record, the minutes of the previous meeting of the Full Council. 

4 REPORTS ......................................................................................................................... 4 

To receive reports from the Mayor, District and County Councillors, Representatives from 
Local Organisations and any other meeting held with key partners or organisations and to 
receive the minutes of Committee meetings (for information) and any associated reports 
from the Committee Chairmen.  

5 AUDIT REPORT................................................................................................................ 6 

To receive and adopt the external auditor’s report and recommend to GEM to review the 
Internal Auditor’s recommendations. 

6 BUDGET ......................................................................................................................... 19 

To receive feedback from the public budget workshop in preparation for 2nd stage budget 
discussions 

Shaftesbury Town Council 
     Town Hall, Shaftesbury, Dorset. SP7 8LY 

     Telephone: 01747 852420 
 

Town Clerk: Mrs Claire Commons 
        e-mail:enquiries@shaftesbury-tc.gov.uk 

Website:www.shaftesbury-tc.gov.uk 
VAT Reg No 241 1307 58  

 
 
 
 
 

                                             
 

 



 

2 

7 PAYMENTS .................................................................................................................... 20 

To consider payments for authorisation 

8 BUSINESS MANAGER ................................................................................................... 22 

To resolve the appointment of Business Manager. 

9 LANGDALE FARM ......................................................................................................... 23 

To consider Langdale Farm in relation to the Strategic Plan 

10 NEIGHBOURHOOD PLAN ............................................................................................. 24 

To receive an update from a meeting of the Neighbourhood Plan set-up group  

11 MAMPITTS LANE BUS GATE........................................................................................ 25 

To respond to Dorset County Council in respect of a ‘bus gate’ at Mampitts Lane. 

12 A30 ALLOTMENTS ........................................................................................................ 30 

To approve the transfer documents for the allotment land south of the A30 

13 HUMAN RESOURCES TERMS OF REFERENCE ......................................................... 31 

To consider amending the Committee Membership for the Human Resources Committee. 

14 OFFICER REPORT ......................................................................................................... 32 

To receive any correspondence and updates relating to the work of the Council, to 
confirm the date of the next meeting and to identify matters for inclusion on the agendas.  

 

 (End)
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Administration for a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

1 Apologies 

To receive and consider for acceptance, apologies for absence 

 Apologies received to date 

 Jeanne Loader due to holiday.  

 

 

2 Declarations of Interest 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012. The Clerk will report any dispensation 
requests received. 

 

 

3 Minutes 

To confirm as a correct record, the minutes of the previous meeting of the Full Council. 

 Minutes to be adopted 

 5th September 2017 
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Report 1017FC4 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

4 Reports 

To receive reports from the Mayor, District and County Councillors, Representatives from 
Local Organisations and any other meeting held with key partners or organisations and to 
receive the minutes of Committee meetings (for information) and any associated reports 
from the Committee Chairmen.  

 Recommendation 

 That the reports be received and noted 

 Civic Report 

 The Mayor has attended the following events in September 2017; 

Date Event Attended By 

10th September  Battle of Britain Service Cllr John Lewer 

15th September Open Day Room Service at Castle Hill 
House 

Cllr John Lewer 

17th September Dedication of the Memorial to the County 
Regiments at the National Memorial 

Arboretum 

Cllr John Lewer 

23rd September GMS Lion Club, Annual Charter Dinner Cllr John Lewer 

30th September Sturminster Newton Civic Day Cllr John Lewer 

30th September  Shaftesbury Evening Carnival Procession Cllr John Lewer 

 Forthcoming Events Civic events are; 

Date Event To be attended by 

25th October  SDTA AGM Dinner TBA 

27th October  Devonshire & Dorset and The Rifles 
Regimental Assoc. Annual Dinner 

Cllr John Lewer 

12th November Remembrance Parade and Service All Councillors 

28th November Judging Christmas Window 
Competition- Gillingham 

Cllr John Lewer 

 County and District Councillor Reports 

 County and District Councillors have been invited to provide a report or attend to give a 
verbal report.  

 Representatives to Local Organisations 

 Representatives  

 Committee Reports 

 The Committee minutes listed below are provided for information and the respective 
chairman are invited to provide a brief report or summary if desired. 

 HR 5th September 2017 
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 P&H 12th September 2017 

 ROSE 19th September 2017 

 GEM 26th September 2017 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 1017FC5 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

5 Audit Report 

To receive and adopt the external auditor’s report and recommend to GEM to review the 
Internal Auditor’s recommendations. 

 Recommendation 

 That the Council adopts the external audit report for year ending 31st March 2017 and 
recommends to the General Management Committee to review the Internal Auditor’s 
report and action plan arising. 

 Background 

 The external audit for the year ending 31st March 2017 has been completed. Attached 
at Appendix A is the Annual Return showing an unqualified audit. 

 Minor issues are identified within the attached report, members are also directed to the 
Internal Auditor’s report provided in the papers for the Annual Meeting held on 23rd May 
2017, Report 0517AM05 Appendix A. 

 Financial Implications 

 There are no financial implications arising from this report. There were no additional 
costs arising because of elector queries. 

 Legal Implications 

 The Accounts and Audit Regulations 2011 s.16 requires the Town Council to publish 
the notice of conclusion of audit in a conspicuous place for at least 14 days and the 
relevant accounting statements are available for inspection by local government 
electors. The notice was published on 11th September 2017 and remains on display.  

 Risks 

 There are no risks arising directly from this report. 

(End) 

 
Report Author:  
Claire Commons, Town Clerk 
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 Report 1017FC6 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

6 Budget 

To receive feedback from the public budget workshop in preparation for 2nd stage budget 
discussions 

 Recommendation  

 That the report be received and noted with specific discussion points being referred to 
the appropriate committees for detailed debate. 

 Background 

 The Public Budget meeting and mid-year review was held in the Council Chamber on 
Tuesday 3rd October 2017.  

 The presentation provided an overview of the work already completed in the first 6 
months of the year, work currently underway and some of the projects identified for the 
future in the strategic plan. It then provided 3 provisional options – no increase to the 
precept request, an increase of 2.7% in line with CPI and an increase of 5% to allow for 
greater funds to be put towards projects.  

 Members of the public were invited to provide feedback on the 5-year strategic plan and 
give their views on areas of council spending, whether to increase or decrease 
spending in any particular area. The specifics raised were; 

• Armory Yard. A request that the Council lobbies for better repair and looks to 
adopt the road surface in Armory Yard so that it can be kept in a better state of 
repair. 

• Toilets. All comments made were in support of continuing to provide public 
toilets, three alternatives were put forward – 1) financial contribution to local 
businesses for their toilets to then be accessible to members of the public, 2) 
maintain as a basic facility, 3) improve the facility. 

• Neighbourhood Plan. Discussion about whether the Neighbourhood Plan should 
precede and inform the Strategic Plan.  

• 1 request that the precept was reduced. 

 All present were invited to continue to put suggestions forward relating to the budget for 
next year and attend any of the committee meetings through October where the budget 
would be discussed in more detail. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 1017FC7 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

7 Payments 

To consider payments for authorisation 

 Recommendation 

 That the Council approves the payments from the Town Council’s current account and 
minutes the resulting bank balance as detailed in Appendix B. 

 Background 

 A detailed list of payments is provided at Appendix B. An updated list may be provided 
to the Council prior to or at the meeting. 

 Financial Implications 

 Financial Regulation 5.2 requires the RFO to prepare a schedule of payments requiring 
authorisation to be presented to the council or finance committee. Personal payments 
(including salaries, wages, expenses and any payment made in relation to the 
termination of contract of employment) may be summarised to remove public access to 
any personal information. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk 
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Report 1017FC8 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

8 Business Manager 

To resolve the appointment of Business Manager. 

 Recommendation 

 That the Council offers the position of Business Manager to its preferred candidate and 
delegates negotiation of the detail of the appointment, included any performance related 
plan, to the Clerk and HR Committee. 

 That the Council resolves the provision of a Performance Related Package. 

 Background 

 A thorough sifting process has been carried out for the position of Business Manager 
and a preferred candidate is recommended for appointment by the Council. 

 At its meeting on 18th July 2017 the Council agreed that an associated Performance 
Related Plan would be discussed with the successful candidate. This has not been 
captured in the minutes therefore the Council is asked to confirm this resolution. 

 Financial Implications 

 The salary range of £30,000 - £33,000 for the position of Business Manager is within 
the staffing budget for 2017/18 

 Legal Implications 

 A local council may appoint such officers as it thinks necessary for the proper discharge 
of its functions. (Local Government Act 1972 2.112) 

 Risk 

 A thorough process has been carried out in the selection of candidates and any risk 
arising from a new appointment has been minimised.  

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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 Report 1017FC9 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

9 Langdale Farm 

To consider Langdale Farm in relation to the Strategic Plan 

 Report to follow 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 1017FC10 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

10 Neighbourhood Plan 

To receive an update from a meeting of the Neighbourhood Plan set-up group  

 Recommendation 

 That the report be received and noted. 

 Background 

 At its meeting on 5th September 2017 the Council resolved that an initial group of 
representatives, not previously involved in the joint neighbourhood plan, meet to identify 
the Shaftesbury Neighbourhood Plan Steering Group stakeholders.  

 The set-up group has not met as at the time of writing this report, an update will be 
provided for the meeting. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 1017FC11 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

11 Mampitts Lane Bus Gate 

To respond to Dorset County Council in respect of a ‘bus gate’ at Mampitts Lane. 

 Recommendation 

 That the Council supports the proposals outlined for the Mampitts Lane Bus Gate. 

 Background 

 Planning Permission granted in 2007 to develop land east of Shaftesbury included the 
requirement for a ‘Bus Gate’ to be installed at the western end of Mampitts Lane to 
restrict the flow of traffic from the new development directly into Mampitts Road. 

 A traffic regulation order will be required to prohibit motor vehicles (except for buses, 
cycles and emergency vehicles) from using this part of the existing highway network. 
The County Council is required to carry out a primary consultation before public 
advertisement of the proposed TRO can commence. 

 The letter and accompanying map are provided as an appendix to this report. It is 
based upon an existing design installed in Ipswich, 
https://www.google.co.uk/maps/@52.032725,1.1901243,3a,15y,300.54h,83.78t/data=!3
m6!1e1!3m4!1scsy0GfFvzXpGjSdjdvZRsQ!2e0!7i13312!8i6656 instead of using blocks 
of granite (or rough-hewn cobbled setts), the detail is of standard block paving of two 
different heights. This eases the maintenance liability for DCC as these are “stock” 
items. 

 

(End) 
 
Report Author:  
Claire Commons, Town Clerk 

  

https://urldefense.proofpoint.com/v2/url?u=https-3A__www.google.co.uk_maps_-4052.032725-2C1.1901243-2C3a-2C15y-2C300.54h-2C83.78t_data-3D-213m6-211e1-213m4-211scsy0GfFvzXpGjSdjdvZRsQ-212e0-217i13312-218i6656&d=DwMFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=qtRhpehWQ1KlJ9s8dJUT5rw-OoErzcqq-K5vbjfxM8uCTDGQEZI0SIJPZzbp7dMa&m=t97SYml1rJhH3sM2ID-DsGzABEZcfAvT3m0haxTH4PY&s=ewJzgCEC8EKfK1buB22Wfxo7IuNsXPJZnpeJZR5a8mc&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.google.co.uk_maps_-4052.032725-2C1.1901243-2C3a-2C15y-2C300.54h-2C83.78t_data-3D-213m6-211e1-213m4-211scsy0GfFvzXpGjSdjdvZRsQ-212e0-217i13312-218i6656&d=DwMFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=qtRhpehWQ1KlJ9s8dJUT5rw-OoErzcqq-K5vbjfxM8uCTDGQEZI0SIJPZzbp7dMa&m=t97SYml1rJhH3sM2ID-DsGzABEZcfAvT3m0haxTH4PY&s=ewJzgCEC8EKfK1buB22Wfxo7IuNsXPJZnpeJZR5a8mc&e=
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Report 1017FC12 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

12 A30 Allotments 

To approve the transfer documents for the allotment land south of the A30 

 Recommendation 

 That the transfer documents for the allotment land south of the A30 is approved for 
signature. 

 Background 

 The Council has resolved to receive the land south of the A30 for provision of 
allotments. The paperwork has been through the solicitors of both councils and is ready 
for signature. A copy of this has been provided to members in support of this report. 

 It is recommended that the Council approves the transfer document and refers the 
detail of creating parking, footpath and allotments to the ROSE Committee.  

 Financial Implications 

 There is no cost to the Council for the transfer of the land.  

 The Council has a budget line for the provision of the A30 allotments and there is s.106 
money available for the allotments to be created. Financial consideration for creating 
the allotments will be debated by the ROSE Committee.  

 Legal Implications 

 Standing Order 22 requires that A legal deed shall not be executed on behalf of the 
Council unless authorised by a resolution. Subject to Standing Order 22(a) above, any 
two Councillors may sign, on behalf of the Council, any deed required by law and the 
Proper Officer shall witness their signatures. 

 Risk 

 There is no financial risk arising from transferring the land to the Town Council 

 (End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 1017FC13 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

13 Human Resources Terms of Reference 

To consider amending the Committee Membership for the Human Resources Committee. 

 Recommendation 

 That the Human Resources Committee Terms of Reference be amended to include 
three councillors as reserve members of the Committee. 

 Background 

 The Human Resources Committee has a membership of five and quorum of three. 
There are occasions where it is difficult to co-ordinate the availability of members with 
the timing of the business to be transacted. 

 The membership of the Committee should not exceed ½ of the Council to ensure that 
there are sufficient members independent of any particular situation that could hear an 
appeal if necessary. 

 The alternative solution is to name three members of the Council who will not routinely 
sit on the committee but who can be brought in to ensure a quorum if required. 

 It is recommended that the Terms of Reference require that the quorum is never made 
up solely of the three reserve members thereby ensuring continuity of knowledge. 

 Financial Implications 

 There are no financial implications arising from this report 

 Legal Implications 

 There are no legal implications arising from this report 

 Risk 

 There is a risk of business being unable to be transacted due to the committee being 
inquorate. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 1017FC14 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 10 October 2017 in the Council 

Chamber, Shaftesbury Town Hall 

________________________________________________________________________ 

14 Officer Report 

To receive any correspondence and updates relating to the work of the Council, to 
confirm the date of the next meeting and to identify matters for inclusion on the agendas.  

 Recommendation 

 To receive and note the report 

 Updates 

 Updates relating to the work of the Council not already addressed in this agenda will be 
provided by the Clerk at the meeting. 

 Future Meetings 

 Shaftesbury Town Council’s Committees are scheduled to meet over the next three 
weeks and the likely discussion points are detailed below. Please refer to the relevant 
published agenda for final discussion/debate items. 

 P&H – 17th October, items for discussion include but are not limited to; 

• 2018/19 Committee Budget 

• Neighbourhood Plan 

• Planning Applications for;  

o 1 Bimport – convert ground floor into 3 flats 

o Nat West - Remove 2 No. existing counters, formation of new partition for 
relocated new automation machines and carry out associated internal 
alterations 

o 44 Sweetmans Road - Erect 1 No. dwelling and form new vehicular 
access to serve the existing dwelling. 

• Lyon’s Walk parking issues 

• Coppice Street wall 

 HR – date to be advised 

• 2018/19 Committee Budget 

• Staff and Councillor event 

 ROSE – 24th October, items for discussion include but are not limited to; 

• 2018/19 Committee Budget 

• Tree Planting 

• Ground Cover Planting 

• St James Park, Jubilee Steps path 

• Allotments 
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 GEM – 31st October, items for discussion include but are not limited to; 

• 2018/19 Committee Budget 

• Payments 

• Q2 report 

• Financial Management 

• Audit recommendations 

• Strategic Plan 

• Working Together, Dorset County Council 

 Full Council – 14th November. The Council is asked to consider items for inclusion on 
the agenda for the next meeting, items for discussion include but are not limited to; 

• 2018/19 Budget and Precept 

• Payments 

• Strategic Plan 

(End) 
 
Report Author:  
Claire Commons, Town Clerk 


