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To: Members of Shaftesbury Town Council’s Full Council (FC). All other recipients for 
information only. 
 
You are required to attend a meeting of the Full Council for the transaction of the business shown 
on the agenda below. 
To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, Shaftesbury 
Town Hall  

 
Claire Commons, Town Clerk 

Members are reminded of their duty under the Code of Conduct 

Public Participation 

The Chairman will invite members of the public to present their questions, statements or 
petitions submitted under the Council’s Public Participation Procedure. 
Members of the public and Councillors are entitled to make audio or visual recordings of the 
meeting provided it does not cause disruption or impede the transaction of business.  Out of 
courtesy to those present, the Council requests that intention to record proceedings is brought 
to the Chairman’s attention prior to the start of the meeting.  

Agenda 

1 APOLOGIES ..................................................................................................................... 3 

To receive and consider for acceptance, apologies for absence 

2 DECLARATIONS OF INTEREST ..................................................................................... 3 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012. The Clerk will report any dispensation 
requests received. 

3 MINUTES .......................................................................................................................... 3 

To confirm as a correct record, the minutes of the previous meeting of the Full Council. 

4 BUDGET AND PRECEPT ................................................................................................. 4 

To set the budget and precept request for the financial year 2018/19 

5 PAYMENTS .................................................................................................................... 20 

To consider payments for authorisation 

6 CYCLE SPEEDWAY ....................................................................................................... 25 

To confirm the Council’s support of the speedway project at Wincombe Recreation 
Ground.  

7 LEAD MEMBERS FOR STRATEGIC PLAN .................................................................. 26 

To consider lead councillors for areas of the Strategic Plan 

Shaftesbury Town Council 
     Town Hall, Shaftesbury, Dorset. SP7 8LY 

     Telephone: 01747 852420 
 

Town Clerk: Mrs Claire Commons 
        e-mail:enquiries@shaftesbury-tc.gov.uk 

Website:www.shaftesbury-tc.gov.uk 
VAT Reg No 241 1307 58  
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8 ADVISORY COMMITTEES ............................................................................................. 28 

To consider amending working groups to advisory committees 

9 PLANNING APPLICATIONS .......................................................................................... 29 

To consider responses to planning applications identified for return to the Planning 
Authority, to include but not be limited to: Former Workshop Mustons Lane, 5 Sally Kings 
Lane and Chase Lodge Salisbury Road and to consider submitting a planning application 
on behalf of the Shaftesbury Bowling Club 

10 SITTING OUT LICENCE ................................................................................................. 31 

To consider the Council’s Sitting Out licence agreement  

11 HANDWASH UNIT CONTRACT ..................................................................................... 35 

To review maintenance contract for public toilet handwash units 

12 COMMUNITY GRANTS .................................................................................................. 36 

To consider the grants awarding process for 2018/19 and a grant application from The 
Tree Group 

13 APPOINTMENT DETAILS .............................................................................................. 46 

To minute the appointment details for the Council’s newest members of staff 

14 REPORTS ....................................................................................................................... 47 

To receive reports from the Mayor, District and County Councillors, Representatives to 
Local Organisations and any other meetings held with key partners or organisationsg. 

15 APOLOGY ...................................................................................................................... 49 

To consider resolving to enter Confidential Session (Part B) for this item of business and 
to consider a formal apology in relation to a prior governance matter. 

 

 (End)
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Administration for a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

1 Apologies 

To receive and consider for acceptance, apologies for absence 

 Apologies received to date 

 There have been no apologies received at the point of papers being issued. 

 

 

2 Declarations of Interest 

Members and Officers are reminded of their obligations to declare interests in 
accordance with the Code of Conduct 2012. The Clerk will report any dispensation 
requests received. 

 Declarations of Interest received to date 

 There have been no declarations received at the point of papers being issued. 

 

 

3 Minutes 

To confirm as a correct record, the minutes of the previous meeting of the Full Council. 

 Minutes to be adopted 

 Full Council meeting of 14th November 2017 

 Reconvened and Extraordinary Full Council meetings of 28th November 2017 

 Extraordinary Full Council meeting of 12th December 2017 

 Extraordinary Full Council meeting of 2nd January 2018 
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Report 0118FC4 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

4 Budget and Precept 

To set the budget and precept request for the financial year 2018/19 

 Recommendation 

 That the Council resolves the budget as provided at Appendix A (page 5) and makes 
the corresponding precept request of £480,183 of the District Council. 

 Background 

 Shaftesbury Town Council has carried out a thorough review of its finances and 
requirements for the coming year. The public have been present at every meeting to 
discuss the budget and precept and a bespoke public meeting was held in October to 
invite suggestions and receive a steer from the electorate on the budget. 

 The Council resolved a draft budget and precept request of £479,683 subject to any 
material considerations before the end of January 2018. The recommended precept 
request remains the same with a few minor alterations within the budget detail achieved 
as a result of analysis of more recent expenditure information, the net result being that 
the General Management budget is reduced by £374 and the ROSE budget is 
increased by £374; 

 The Council must set its budget and precept before 31st January 2018. 

 The number of Band D equivalent houses has increased by 0.6% to 3066 thereby 
providing a Band D rate of £156.45, an increase of £1.97 per annum (1.28%) 

 Financial Implication 

 Income through precept of £480,183 

 Legal Implications 

 The Local Government Finance Act 1992 s.41 provides the power to raise a precept 

 Risks 

 The risk in not raising a precept is that the Council will not be able to continue providing 
services to the town. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk 
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Report 0118FC5 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

5 Payments 

To consider payments for authorisation 

 Recommendation 

 That the Council ratifies the payments of £72,012.59 from the Town Council’s current 
account as detailed in Appendix B (page 21) 

 That the Council approves the payments of £4,456.90 from the Town Council’s current 
account as detailed in Appendix C (page 24) 

 Background 

 A detailed list of payments for ratification is provided at Appendix B (page 21) with a list 
of payments for approval provided at Appendix C (page 24). An updated list may be 
provided to the Council prior to or at the meeting. 

 Financial Implications 

 Financial Regulation 5.2 requires the RFO to prepare a schedule of payments requiring 
authorisation to be presented to the council or finance committee. Personal payments 
(including salaries, wages, expenses and any payment made in relation to the 
termination of contract of employment) may be summarised to remove public access to 
any personal information.  

 Legal Implications 

 There are no legal implications arising from this report 

 Risk 

 There are no risks identified in this report 

(End) 
 
Report Author:  
Claire Commons, Town Clerk 
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Report 0118FC6 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

6 Cycle Speedway 

To confirm the Council’s support of the speedway project at Wincombe Recreation 
Ground.  

 Recommendation 

 That the Council resolves draft heads of terms for a lease relating to the Cycle 
Speedway at Wincombe Recreation Ground. 

 Background 

 The Council has resolved its support of the speedway project and the location in 
principle at Wincombe Recreation Ground. 

 In order for the Rotary to secure the funding from Sport England, it is required to 
demonstrate security of tenure. 

 Lease to be granted by STC to a charitable Trust (CT) to consist of one nominated 
Town Council Member, Two nominated Shaftesbury Rotary Club (SRC) Rotarians and 
two nominated members of the proposed Shaftesbury Cycle Speedway Club (SCSC). 
At the same time or shortly after the CT will grant a sublease to the proposed SCSC. 
Details of both leases to be agreed by STC and SRC. 

 It is expected that the asset of the track will sit with STC as owners and custodians of 
the land. It is the expectation by SRC that the Heads of terms will reflect a reversionary 
lease 

 Legal Implications 

 The Council will enter a legal agreement with the Cycle Speedway Charitable Trust (the 
trust is expected to be in place by 30th April 2018) and the sub-lease granted to the 
Shaftesbury Cycle Speedway Club (SCSC) once formed 

 Financial Implications 

 There will be minimal financial implication to process the legal agreement. 

 Risk 

 There is a risk of the speedway project not progressing and Shaftesbury losing the 
opportunity for this facility.  

 Strategic Plan Link 

 This project links to The Shaftesbury Experience – Residents lifestyle outdoor – Lead 
Councillor Luke Kirton 

(End) 
 
Report Author:  
Brie Logan, Business Manager
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 Report 0118FC7 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

7 Lead members for Strategic Plan 

To consider lead councillors for areas of the Strategic Plan 

 Recommendation 

 That the Council resolves a lead councillor for each of the twelve areas of the strategic 
plan. 

 Background 

 The Strategic Plan vision document has been formed into a high-level implementation 
plan. The work to support delivery of the projects and visions identified is recommended 
to be carried out in close working relationship with community experts and volunteers in 
the relevant fields. This aligns with the Council’s vision of collaborative working and the 
‘Principles of Belief’ document adopted by the Council in September 2017. 

 Councillors have chosen their preferred areas of the plan based on their own areas of 
expertise or interest. The Council is asked to resolve Councillors to these roles; 

Marketing and Events Shaftesbury domain Tim Cook 

 Old and New Lauren Todd 

 Facilities for elderly Antony Austin 

Shaftesbury Experience Tourism George Hall 

 Toilets George Hall 

 Outdoor lifestyle Luke Kirton 

 Indoor lifestyle Jeanne Loader 

Economic Development Town landscape Piers Brown 

 Asset acquisition Lester Taylor 

 Asset Management Andy Perkins 

Stakeholder Collaboration Internal Mark Jackson 

 External Phil Proctor 

 Neighbourhood Plan John Lewer 

 Council may wish to consider a shadow or deputy Councillor on some work streams to 
allow for more even distribution of work. This can be formally resolved or informally 
arranged as needed. 

 Financial Implications 

 There are no financial implications arising from this report 

 Legal Implications 

 Councillors as individuals have no power to act. The role of lead Councillor is one of 
coordination and engagement, to become a specialist in the relevant area and provide 
recommendations to Council for resolution as appropriate. 
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 Risk 

 There is a risk of misunderstanding of the role of lead councillor, resulting in action 
being taken by the Councillor contrary to legislation. The Council must guard against 
this by carefully scrutinising the work of the lead councillors. 

 Strategic Plan Link 

 This report relates to the delivery of the whole Strategic Plan and specifically internal 
governance arrangements for the delivery of the Council’s responsibilities. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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Report 0118FC8 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

8 Advisory Committees 

To consider amending working groups to advisory committees 

 Recommendation 

 That the Council adopts a principle of forming Advisory or Sub Committees in place of 
Working Groups 

 That the Council amends the group status of the Neighbourhood Plan to an Advisory 
Committee 

 That the Council appoints Advisory Committees for Economic Development, 
Shaftesbury Domain and Welcome our Visitors 

 Background 

 At its meeting on 16th January, the General Management Committee recommended that 
the Council’s working groups become Advisory Committees of the Council. Specifically, 
the Neighbourhood Plan. 

 As part of the Strategic Plan and Principles of Belief, the Council has committed to 
working closer with and engaging further with the community. The benefit is that this 
draws on the expertise of a wider base of people and increases opportunities to engage 
with harder to reach groups. 

 Financial Implications 

 It is anticipated that the staff administration of meetings will be offset by greater 
efficiency in the decision-making process. 

 Legal Implications 

 It is recommended by NALC that any work delegated by the Council to a group is done 
within a Committee, Sub-Committee or Advisory Committee. This ensures transparency 
and accountability whilst still drawing on the expertise of the wider community. 

 Risk 

 There is a risk of the Council not heeding the recommendations of an Advisory 
Committee. The Council would need to demonstrate sound reason to vote against the 
advice of an advisory committee formed for that purpose. 

 Strategic Plan Link 

 This report relates to the delivery of the whole Strategic Plan and specifically internal 
governance arrangements for the delivery of the Council’s responsibilities. 

 (End) 
Report Author:  
Claire Commons, Town Clerk
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 Report 0118FC9 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

9 Planning Applications 

To consider responses to planning applications identified for return to the Planning 
Authority, to include but not be limited to: Former Workshop Mustons Lane, 5 Sally Kings 
Lane and Chase Lodge Salisbury Road and to consider submitting a planning application 
on behalf of the Shaftesbury Bowling Club 

 Recommendation 

 That the Committee provides its observations on the below mentioned applications and 
any further applications received before the date of the meeting. 

 That the Council submits the Planning Application for the Bowling Club in relation to its 
carpark 

 Background 

 Shaftesbury Town Council is a statutory consultee for planning applications which is 
provided with the opportunity to make observations on planning applications within its 
parish boundary. These observations are reported back to the planning authority in 
order that it can make an informed decision when determining the applications. 

 The Committee may request that an application be considered by the planning 
authority’s development management committee if there are matters of particular 
concern or which would be better considered during debate. 

 Members are asked to consider for each application shown at Appendix D (page 30), 
whether they support the application or object to it. Consideration should be given to 
matters relating to planning law and to local knowledge. 

 More guidance on how to comment on planning applications can be found at 
http://planninghelp.org.uk/improve-where-you-live/how-to-comment-on-a-planning-
application. Applications can be viewed online at http://planning.north-
dorset.gov.uk/online-applications/, or the relevant link in Appendix D (page 30) 

 Shaftesbury Town Council is not a statutory consultee for tree applications and is no 
longer automatically advised of applications being considered. The Council may still 
make comments on those it is aware of in the planning system. 

 Financial Implications 

 There are no financial implications arising from this report. 

 Legal Implications 

 There are no legal implications arising from this report. 

(End) 
 
Report Author:  
Zoe Moxham, Office Administrator 

 

http://planninghelp.org.uk/improve-where-you-live/how-to-comment-on-a-planning-application
http://planninghelp.org.uk/improve-where-you-live/how-to-comment-on-a-planning-application
http://planning.north-dorset.gov.uk/online-applications/
http://planning.north-dorset.gov.uk/online-applications/
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 Planning Applications to include but not limited to: 
 

2/2017/1961/LBC Former Workshop Mustons Lane Shaftesbury Dorset 
Repair part of boundary wall. 
Applicant Name     Mr & Mrs M and A Johnson 
Agent Name    Proctor Watts Cole Rutter 
 
 
2/2017/1844/HOUSE  5 Sally Kings Lane Shaftesbury SP7 8LS 
Extend single storey extension to form new bay window, raise external walls and lean-to roof. 
Construct new timber decked area with railings and steps. 
2/2017/1845/LBC  5 Sally Kings Lane Shaftesbury SP7 8LS 
Extend single storey extension to form new bay window, raise external walls and lean-to roof. 
Replace asbestos fibre slates with natural slates and remove solar panel, replace raised 
cement mortar pointing with flush lime mortar pointing, remove part remnant stone walls and 
construct new timber decked area with railings and steps. carry out internal and external 
alterations. 
Applicant Name Mr & Mrs J Balmforth 

Agent Name       Proctor Watts Cole Rutter 

 

2/2017/1878/LBC  Chase Lodge Salisbury Road Shaftesbury SP7 8NW 

Demolish shed. 

2/2017/1877/HOUSE  Chase Lodge Salisbury Road Shaftesbury SP7 8NW 

Erect garage / store with residential accommodation above (demolish existing shed). 

Applicant Name Mr & Mrs Malpas 

Agent Name            V B Lewis Building Design Limited 

 

https://planning.north-dorset.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=P0UQN2LHKVZ00&prevPage=inTray
https://planning.north-dorset.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=OZIGBSLHKA700&prevPage=inTray
https://planning.north-dorset.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=OZIGC0LHKA800&prevPage=inTray
https://planning.north-dorset.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=OZWZD8LHKEH00&prevPage=inTray
https://planning.north-dorset.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=OZWZD6LHKEG00&prevPage=inTray
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Report 0118FC10 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

10 Sitting Out Licence 

To consider the Council’s Sitting Out licence agreement  

 Recommendation 

 That the Sitting Out licence is adopted as provided at Appendix E (page 32) 

 Background 

 As part of the Working Together Agreement entered into with Dorset Highways, the 
Town Council has the ability to licence eating establishments for ‘sitting out’ areas on 
the pavement. 

 The County Council has provided the template agreement it uses which has been re-
branded to Shaftesbury Town Council, all costs remain the same as the County 
Council. 

 Financial Implication 

 New licences - £290, Licence renewals - £174 

 Legal Implications 

 The Working Together agreement provides the legal authority to licence and generate 
revenue from sitting out, the attached agreement provides the formal agreement 
between the Town Council and each relevant establishment to be licenced. 

 Risk 

 There is a risk of loss of income if licences are not followed up. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk



 

 

32 

 Sitting Out Licence 

HIGHWAYS ACT 1980 

Licence to Use a Sitting Out Area on the Public Highway 

Shaftesbury Town Council is empowered to administer highway licenses under sections 115E 
to K of the 1980 Act. 

This is the power to license sitting out in front of cafes and restaurants 

Name of Applicant: Application Date:  
Address:  
Telephone No:  
Email:  
Address of Sitting Out Area:  

…………………………………………  
………………………………………… 
…………………………………………  
…………………………………………  
 
 
 
Area of Highway to be Occupied (i.e. 4.0m x 2.5m)……………………………………………..  
(Please indicate area on the attached plan)  
Number of seats to be provided …………………….. 
Number of Licenses required (see Information sheet) ……………………..  
Insurance Details:  
Company ……………………….  
Policy Number ……………………….  
Expiry Date ………………………. ( 
Please attach copy of insurance certificate to application)  
Payment Fee: £290.00 (renewal £174.00) to Shaftesbury Town Council, Highstreet, 
Shaftesbury, SP7 8LY 
 
Signed.............................................PRINT Name………………………..………Date 
....................  
 
-----------------------------------------------------------------------------------------------------------------------------
---------  

Sketch of Proposed Area 
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Shaftesbury Town Council Use Only 
Application Received (Date) ……………….  
Fee Correct Yes/No  
Site Inspected by……………………………… Date…………………….  
Notes- …………………………………………………………………………………………………… 
…………………………………………………………………………………………………………… 
…………………………………………………………………………………………………………….  
Insurance Renewal Date……………………………………..  
Approved Yes/No  
 
Licence Number………………. & Plan Issued  
Signed on behalf of STC ....................................…………. Date..................................  
Highway This Licence is issued to: Licensed Premises: 

Number of Permitted Seats: 
Issued:  
Expiry Date: 
Licence Issued by: Shaftesbury Town Council, High street, Shaftesbury, SP7 8LY 
Signed: 
Date:  
License No:  
CONSENT CONDITIONS 1. The location and size of the sitting out area will be agreed with 
the Council. Normally a minimum footway width of 1.8m will be required at all times between 
the seating area and the edge of the footway. 2. A plan showing the Licensed area must be 
displayed in a prominent window fronting the sitting out area at all times. 3. No “A” boards 
(advertising boards) or signs will be permitted in addition outside to the licensed area. 4. 
Advertising on umbrellas or blinds will be subject to Planning considerations. 5. All blinds and 
awnings must be a minimum height of 2.1m from the surface of the footway. 6. The design of 
any permanently fixed items of furniture, (decking, lighting, bollards etc.) must be agreed prior 
to installation. The Licensee will be responsible for the costs of the provision and installation of 
these items together with their maintenance and removal. 7. The operator or the licensed area 
must have adequate insurance to cover the area of the licence and indemnify the Council from 
any claims arising from his activities. 8. The Council as the Highway Authority, and Statutory 
Undertakers will have a right of access to the area at all times. 9. The Council subject to a one-
month notice period may withdraw a licence. 10. This licence does not cover the consumption 
of alcohol on the Highway and the Licensee should make an application to the appropriate 
Licensing body. 11. The Licensee is responsible for keeping the licensed area clear of all litter 
and debris. 12. This licence is issued solely as permitted under Section 115F of the Highways 
Act 1980. It does not provide any permission relating to Planning or Community Charges. 

Sketch of Proposed Area 
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Information 
Cost and Payment 

• new licences - £290 

• licence renewals - £174 

Once you have completed the application, please call 01747 852420 to discuss payment - we accept all 

major credit cards (with the exception of American Express) for secure payment over the phone. 

 

Conditions of the Consent 

1. the location and size of the sitting out area will be agreed with the Council. Normally a minimum footway 

width of 1.8m will be required at all times between the seating area and the edge of the footway 

2. a copy of the licence must be displayed in a prominent window fronting the sitting out area at all times 

3. no "A" boards (advertising boards) or signs will be permitted in addition to the licensed area 

4. advertising on umbrellas or blinds will be subject to Planning considerations and should be associated with 

the premises rather than individual products 

5. the design of any permanently fixed items of furniture, (decking, lighting, bollards etc.) must be agreed prior 

to installation. Accessibility for disabled must be allowed for. The Licensee will be responsible for the costs 

of the provision and installation of these items together with their maintenance and removal 

6. the operator of the licensed area must have adequate insurance to cover the area of the licence and 

indemnify the Council from any claims arising from his activities 

7. the Council as Agents for the Highway Authority, and Statutory Undertakers will have a right of access to the 

area at all times 

8. the Council, subject to a one-month notice period may withdraw the licence. If the licence is  withdrawn no 

refunds will be paid 

9. this Licence does not cover the consumption of alcohol on the Highway and the Licensee should  make an 

application to the appropriate Licensing body 

10. the Licensee is responsible for keeping the licensed area clear of all litter and debris 

11. the Licensee is responsible for obtaining any permissions relating to Planning and Community  charge 

issues and any other licences or permissions 
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Report 0118FC11 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

11 Handwash Unit Contract 

To review maintenance contract for public toilet handwash units 

 Recommendation 

 That the Council resolves to continue with a service contract with the manufacturer of 
the four handwasher/driers in the Bell Street Public Toilets for a period of 1 year to take 
effect from 1st February 2018. 

 Background 

 An annual Service Contract for the four handwasher/driers in Bell Street Public Toilets 
has been in place for the last 3 years. 

 The contract is due for renewal, with an annual cost of £247 per unit equating to £988 
+VAT for the four units.  The cost for 2017/18 was £960 +VAT. 

 The cost of a one-off repair, with no contract in place, is £324 +VAT. 

 The Council has investigated alternative suppliers, but it is a speciality service and 
alternative suppliers have found to subcontract to the manufacturer at an additional 
cost. 

 The company concerned have proved reliable and have previously offered a good level 
of service. 

 Financial Implications 

 The cost of a one year’s Service Contract of £988 has been allowed for in the 2018/19 
Budget allocations.   

 Legal Implications 

 The Council has a duty to maintain its facilities. 

 Risks 

 There is a risk of decline of the units if not correctly maintained. 

 Strategic Plan Link 

 Proper maintenance of the public toilets links to the Visitor Experience element of the 
strategic plan. 

 (End) 
 
Report Author:  
Tracy Moxham, Finance and Services Officer
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Report 0118FC12 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

12 Community Grants 

To consider the grants awarding process for 2018/19 and a grant application from The 
Tree Group 

 Recommendation  

 That the Grants Awarding process is adjusted for 2018/19 to provide greater efficiency 
and reach for the community. 

 That the Community Grant Application from the Tree Group is considered 

 Background 

 The Town Council has continued to support the community through its community 
grants process. More recently, it has been increasingly offering support in kind as well 
as financial support. The process for applying for grants is due for review and the 
application form is attached at Appendix F (page 37) and the policy at Appendix G 
(page 42). 

 The Tree Group has requested a grant of £433 for printing 3,000 A3 leaflets describing 
A Walk Amongst Shaftesbury’s Trees – “A beautiful oblique aerial map of Shaftesbury’s 
hill top, with a marked level walk from Gold Hill along Park Walk round to Castle Hill 
Gardens and back through  Trinity Churchyard to the High Street with observations on 
the map and on the reverse.” To be available free through the Town Council, Tourist 
Office, shops, groups, residential homes etc.  

 Financial Implications 

 The Council has provisionally set its budget for £30,000 for Community Grants for 
2018/19. 

 Legal Implications 

 There are no legal implications arising from this report 

 Risk 

 There is a risk of the Council not reaching the groups most in need without a robust 
grants process. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk



 

 

37 

 
 Community Grants Application and Evaluation 

 
 
 

Community Grant Application Form 2018/19 

Please return the completed form, with supporting evidence by: 31st March 2018 

Part 1:  About your Organisation 

Name of Group or Organisation:  

Address for correspondence: 

 

 

Email address: 

Telephone number: 

 

Contact Name  
and Position in Organisation: 

 

What is the status of your Organisation ? 

Please tick 

Charity   

Local Group/Not for Profit  

Trust  

Youth Organisation  

 

Charity Number if applicable …………………………………………. 

Please complete the following: 

 Name Telephone Number 

Who is your Chair Person?   

Who is your Treasurer?   

Who is your Secretary?   
 

Please complete the following if applicable to your Organisation. 

How often do you meet ?  

Where are your meetings held? 

 

 

 

Are your meetings held in the ?  (please tick)                                            Morning                            Afternoon Evening 

Please tick 

Do you have a Website? Yes  No  

Shaftesbury Town Council 
      
 
 
 
                                             

How long has your group been operating for? 

Please tick 

Less than 1 year  

1 – 5 Years  

6 – 10 Years  

11+  
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Are you active on Social Media? Yes  No   
 

Part 2:  Purpose for which Grant is sought 
 
Is it for (please circle one of the following: 
 

Event Activity Equipment Other 
 

Please give a full description of the purpose for which funding is requested: 
Please continue on a separate sheet if necessary 

Cost breakdown – please give as much detail as possible about the cost of your project 

Amount What for 

£  

£  

£  

Total cost of project      £________________ 

Amount requested from Shaftesbury Town Council £________________ 

 
Amount(s) requested from other sources 

Amount Source    i.e. Self funding; Sponsorship (by whom) 

£  

£  

£  

Please give details of previous funding received from Shaftesbury Town Council 

Year Amount Project  Office use only 

 £  Satisfactory End of 
Grant Evaluation form 
received  £  

 £  

 

Part 3:  Who will benefit from your Project? 

The extent to which the project involves the members of the community, either as participants, or 
recipients/spectators.  

The extent to which project fulfils a 'commonly' recognised need. 
 

How many people (participants, recipients or spectators) will regularly benefit in your organisations 
activities? 
 

 
How does your application link to the Councils 5 year strategic plan? Please tick the relevant area 
 

 Please tick 

The Shaftesbury Experience for Residents – Indoor activity  

The Shaftesbury Experience for Residents – Outdoor activity & environment  

The Shaftesbury Experience – Welcoming our Visitors  

Facilities for the Elderly  

Bringing the Old and New Town Together  

The Neighbourhood Plan  
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Economic Development  

Other, Please specify 
 

 

 
Please supply further information in support of your application if you feel any relevant information has 
not been covered  
 

If successful in your application what plans do you have to share how the grant will help your organisation 
with a wider audience? 
 
 

 
Applications must be supported by your organisation’s latest annual accounts, or if your organisation has been in 
existence for less than 18months, evidence that a separate bank account has been opened. 

Any award is made at the discretion of the Council and subject to a funding agreement.   

Failure to comply with the terms of the agreement may result in a requirement to refund all, or part of, the award 
made by the Council. 

If you are successful in your application, please identify if you would prefer payment by cheque or bank transfer. 
Please tick. Bank transfer will be paid to the same account as your bank statement . Cheques will be made 
payable to Organisation named in part 1. 

Cheque  Bank Transfer (Copy of bank statement will be required)  

Agreement 

By submitting this application, I/We agree that; 

1. This is a funding agreement between Shaftesbury Town Council and the organisation named in Part 1. 
2. Any Community Grant awarded will be paid in the financial year 2018/19 and may be subject to receipts or 

receipted invoices. 
3. Audited accounts will be made available to Shaftesbury Town Council. 
4. The organisation named in Part 1 will be required to provide the Council with clarification that the purpose for 

which the grant was given has been met. 
5. The organisation named in Part 1 may be used for publicity purposes and may be requested to provide 

photographs / newsletters. 
6. The organisation named in Part 1 will do all it can to deliver the services outlined in this document unless 

prevented from doing so by force majeure. If the organisation named in Part 1 is not able to meet this 
commitment it will seek discussions with the Town Council to do all it reasonably can to agree a solution. 

7. The organisation name in Part 1 MUST complete an evaluation and submit by the end of December 2018. 
8. Failure to comply with the terms of the agreement may result in a requirement to refund all, or part of, the 

award made by Shaftesbury Town Council. 

Signature:  

Position in Organisation:  

Date:  

 
Please return your completed checklist, together with copies of relevant documents to: 

Shaftesbury Town Council 
The Town Hall 

High Street 
Shaftesbury Dorset  SP7 8LY 

Email: enquiries@shaftesbury-tc.gov.uk  

The Council’s Grant Awarding Policy is attached to this application for your information 

mailto:enquiries@shaftesbury-tc.gov.uk
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Community Grant Evaluation Form 
 
 

As a condition of receiving a grant from Shaftesbury Town Council, you are 
required to complete this short evaluation form to enable the Council to assess 

the impact the grant has made to your project and the local community. 
 

This form will be used to inform future applications you may submit 
 

Year of Grant Award  Amount of Grant Awarded £ 

 

Name of Group or Organisation  

1. What difference has the funding made to the locality or to the residents of Shaftesbury? 

Please include information about the number of people from Shaftesbury who participated and/or benefited 
from the grant. 

 

 

 

 

2. How did you measure the benefits to the locality or residents? 

 

 

 

 

 

3. What difference has the funding made to your organisation? 

 

 

 

 

4. How did you measure the benefits to your organisation? 

 

 

 

 

 

 

5. Please tell us if there is anything we can do to improve the grant process 

 

Shaftesbury Town Council 
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It is a condition of your grant to fill in the evaluation form.  Failure to do so will affect any further grant 
funding applications you may make to the Council. 
 

Form completed by : 
Name and address 

 

 

 

 

 

Position in Organisation:  

 

Signature:  

 

Date:  

 
Please return your completed evaluation form by 31st December 2018. 

Shaftesbury Town Council 
The Town Hall 

High Street 
Shaftesbury 

Dorset  SP7 8LY 

Email: enquiries@shaftesbury-tc.gov.uk  

 

Further information about Shaftesbury Town Council and its grant awarding policy, is available from the 
office at the address above, or from www.shaftesbury-tc.gov.uk  

Telephone:  01747 852420 

 
 
To follow  

mailto:enquiries@shaftesbury-tc.gov.uk
http://www.shaftesbury-tc.gov.uk/
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 Community Grant Awarding  Policy 
 

 

 
 

Grant Awarding Policy 
 

BACKGROUND 
 
Shaftesbury Town Council serves the wards of East and West Shaftesbury and is the 

tier of local government closest to the community it serves.  The council’s income comes principally from a 
precept paid by local residents as part of their council tax.  Some of this income is then used to give grants to 
support local organisations and projects that will enhance the economic, social and environmental well-being of 
people who live and work in the Shaftesbury Area.  Grants may be given to new or on-going projects and may be 
for either capital or revenue funding. 
 
CRITERIA FOR ELIGIBILITY 
 
Shaftesbury Town Council will only support voluntary organisations or community groups based or working within 
the parish boundary of Shaftesbury, not individuals.  Consideration will be given to projects that provide evidence 
that they primarily service the interests of, or are for the benefit of, Shaftesbury residents. 

The total amount of Community Grant funding available in any given year is determined by Full Council as part of 
the annual budget setting process.   

Community Grants up to £1,000:  Applications for Community Grants will be considered by the General 
Management Committee. 

Community Grants over £1,000:  Applications will be considered in certain circumstances and will be 
considered by the General Management Committee who will make their recommendations to Full Council.  

Organisations may only apply for one grant in any one financial year. 

It should be noted that Shaftesbury Town Council cannot be the sole source of income for an organisation or 
project.  A significant proportion needs to be raised elsewhere or be provided in-kind.  Evidence of contributions 
raised elsewhere to help fund the organisation or project may be requested 

The maximum amount of grant aid to be available to organisations will be determined by the Council within the 
limits of the Councils Grants Budget.  Applications for financial support from the Council are to be submitted in 
accordance with the timescales below.  Applications received late or outside of these timescales may be 
considered at a later date, within budget restraints at that time. 

Applicants may be contacted by Council Officers to clarify further detail if required. 
 
REQUIREMENTS 
 
The following criteria has to be met in order to be considered for grant funding: 

1. The purpose(s) for which the funding is require should be clearly identified 

2. Applications for funding should demonstrate contributions applied for or received from other sources. 

3. Applicants should submit their latest audited accounts, providing the organisation has been in existence for 
at least 18 months.  If the organisation has been in existence for less that 18 months, evidence that a 
separate bank account has been opened should be provided. 

4. Organisations applying for more than £1,000 are requested to provide the Council with a list of Officers of 
the Organisation, the number of active members and the number of volunteers. 

5. Charities should provide their registered charity number 

6. Applications for grants may be made for capital or revenue funding i.e. for the development of projects or 
to assist in specific running costs.  Timescales for the use of the funding should be stated in your application 

7. Applicants must demonstrate equality of access and opportunity 

8. Equipment purchased with the grant must remain the property of the organisation 

9. Organisations must advise the Council on application, or as soon as known, whether there will be any 
fundamental changes to their service, premises or project, within the next 12 months.  

10. Organisations should provide the Council with the projected number of users, the numbers of users from 
Shaftesbury, and whether they make any charges to their users. 

 

Shaftesbury Town Council 
      
 
 
 

                                             



 

 

43 

 
THE FOLLOWING WILL NOT BE FUNDED BY A GRANT FROM THE COUNCIL 
 
The Council will not fund the following: 

1. The Council cannot support those who aim to solely raise money for charity or to distribute money to others.  
Any charity that may benefit as a result of the grant application is to be listed in the application. 

2. The Council cannot support or promote religious or political beliefs or interests of an individual or 

organisation.  Applicants must demonstrate the project will be for the benefit of the wider community. ¹ 
3. Grant awards are not open for schools or businesses.  If your project is in partnership with a school it may 

still be eligible.  Applicants should demonstrate how it meets the Council’s criteria and explain why it is not 
supported through mainstream school budgets/funding. 

4. Maintenance costs for buildings or equipment.  However ongoing support contracts or improvements and 
changes may be considered 

5. Food or hospitality 

6. The Council may support projects that employ people, but will not fund salaries payable to project 
organisers.  The Council may wish to fund the payment of those who take part in a project, however where 
core funding is applied for, and is essential to the ongoing viability of a project and addresses the needs of 
people who are socially or economically marginalised, the committee may choose to recommend funding 
having considered representations. 

7. The Council will not fund retrospective applications 
 

8. Grants will not be paid to individuals. 

If an applicant is not sure whether or not they meet any of the eligibility criteria, please contact the Office before 
completion of the form. 

In the event of over subscription to the funds available, the Council may reduce the amount of the request but will 
seek to support as many of those organisations as possible who meet the criteria as laid down.  

NOTE ¹ 
Applications will be considered for organisations that benefit the wider community even though they may be on 
the premises of, or organised by, a particular religion, faith group or political party. 

 
TIMESCALES 
 
Completed application forms will be required to be submitted in accordance with the timescales on the application 
form.   

Any applicant who cannot submit any of the required information should contact the Town Clerk for guidance. 

 

Application Forms sent/available January/February 

Deadline for submission End of March       

Councillor review of applications April 

Consideration by the General Management Committee May                           

Notification to organisation May 

Payment of Grant May/June 

Specific dates to be determined subject to the calendar of meetings for that year 

Payment of Grants over £1,000 may be paid in two instalments of 50% each in May/June and 
November/December, as determined by the General Management Committee. 

The second instalment would be paid following a mid-year review meeting which would be attended by the Clerk, 
the Council representative on that organisation and an officer.   

Payment of the second instalment will only be paid if all the reporting requirements are provided and the criteria 
for the award of the Grant have been met to date, and as far as is practically possible. 
 
Grants in Kind 
 
Various charitable groups and organisations in the Town may be eligible for free hire of the Guildhall or the 
Council Chamber for their Annual AGM or an event being held to promote the Town and/or for the good of its 
residents.  

Organisations or Groups that would be considered should fulfil the following criteria: 
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❖ Organisations that do not charge a subscription or membership fee 

❖ Organisations that do not make a profit  

❖ Organisations run solely by volunteers 

❖ Town Council affiliated Groups 

An agreement for the provision of free photocopying of leaflets may be applicable.  

Use of the Grounds team time may also be an option. 

A written request should be made to The Clerk for consideration.  Each application will be dealt with on its own 
merit and may not necessarily be approved. 
 
PRIORITY APPLICATIONS    
 
Priority will be given to applications meeting the Criteria for Eligibility (above). 

All applications will be scored against these priorities. 
 
PAYMENT OF GRANTS 
 
Payments will be made by cheque or bank transfer payable to the organisation. 

If audited accounts or a Bank account does not exist, the applicant may ask for the grant payment to be made to 
an identified supplier on production of an invoice, or to a nominated organisation, with the relevant authority 
provided by the Chairman of the organisation. 
 
 
ADVICE ON APPLICATIONS 
 
A checklist of the information required will be enclosed/attached with the application form.  Applications will not be 
considered until all the relevant documents have been received. 
 
FUNDING AGREEMENT 
 
Each organisation awarded a grant will be required to provide the Council with clarification that the purpose for 
which the grant was given has been met, by completing an End of Grant Evaluation form.  Provide photographs, 
newsletters etc., together with a statement on how users have benefitted from the grant.  The Council reserves 
the right to publish this information on their website. 

All successful applicants of Grants will be required to: 

1. Acknowledge receipt of any award 

2. Credit the Council as a supporter of the organisation in promotional material  

3. Community Grant recipients will be required to complete an end of grant report and evaluation form, and 
reserves the right to request invoice or provide receipts if required, prior to payment of the grant award. 

4. Organisations receiving grants over £1,000 may be required to attend a mid-year review meeting and to 
provide documentation and reports to confirm that all criteria have been or will be met. 

Failure to comply with the terms of the agreement may result in a requirement to refund all, or part of, the award 
made by the Council. 

Previous approval of a grant application does not necessarily imply continued funding in consequent years. 

An applicant, if previously awarded a grant, will not be able to submit a further application to be considered until 
monitoring of the initial grant has been completed to the satisfaction of the General Management Committee. 
 

DATA PROTECTION ACT 1988 INFORMATION  

 
In signing the application form, you give permission for Shaftesbury Town Council to use the 
information that you provide:  

➢ for establishing your entitlement to a grant;  

➢ inclusion on a computerised register maintained by the Town Council; and, during the life of a 
grant, if awarded, to administer and analyse applications and grants.  
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The information in these notes could change from time to time. Policy and regulations on distributing 
funds may also change. We reserve the right to amend any policy, procedures and assessment criteria 
and will aim to inform actual or possible beneficiaries.  
 
CONTACT DETAILS  

Please submit all enquiries and completed application forms to the offices of the Council.  

You can contact the Clerk or Officers by telephone, email, in writing or visiting the Town Council Office.  

Contact details are:  

Shaftesbury Town Council  
The Town Hall 
High Street  
Shaftesbury, Dorset  SP7 8LY 

Telephone: 01747 852420  

Email: enquiries@shaftesbury-tc.gov.uk    

Website:  www.shaftesbury-tc.gov.uk     
 
 
 
 
 
 
 
 
 

mailto:enquiries@shaftesbury-tc.gov.uk
http://www.shaftesbury-tc.gov.uk/
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Report 0118FC13 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

13 Appointment details 

To minute the appointment details for the Council’s newest members of staff 

 Recommendation 

 That the appointments of the Office Administrator and Business Manager are recorded 
in the minutes. Mrs Zoe Moxham, Office Administrator (Full Time), Start Date of 9th 
October 2017, auto-enrolled into the Council’s Pension Scheme. Mrs Brie Logan, 
Business Manager (Full Time), Start Date of 30th October 2017, auto-enrolled into the 
Council’s Pension Scheme. 

 Background 

 In the autumn of 2017, the Council successfully appointed an Office Administrator and 
Business Manager to the Council. In order to protect their personal information until the 
relevant employment checks had been carried out, their details were not recorded in the 
minutes. 

 The Internal Auditor has raised this as a matter to address and therefore the Council is 
asked to formally record the appointment names, start dates, hours, pension status and 
role.  

 Financial Implications 

 There are no financial implications arising from this report 

 Legal Implications 

 There are no legal implications arising from this report 

 Risk 

 There is a risk of fraud if employment details are not accurately minuted. 

 Strategic Plan Link 

 This report and recommendation links to internal governance on the Strategic Plan 

(End) 
 
Report Author:  
Claire Commons, Town Clerk
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 Report 0118FC14 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

14 Reports 

To receive reports from the Mayor, District and County Councillors, Representatives to 
Local Organisations and any other meetings held with key partners or organisationsg. 

 Recommendation 

 That the reports are received and noted 

 Civic Report 

 The table below shows the recent events attended by the Mayor and Deputy Mayor and 
details the forthcoming events. 

Date Event Attended By 

1st December Mayor of Blandford – Christmas Tree Lighting Cllr Lewer 

3rd December St John Ambulance – Christingle Cllr Lewer 

4th December Chamber of Commerce – Christmas Lights 
switch on 

Cllr Lewer 

6th December Abbey Primary School – Christmas Card 
Presentation 

Cllr Lewer 

8th December Shaftesbury Primary School – Christmas 
Card Presentation 

Cllr Lewer 

10th 
December 

North Dorset Ruby Club Cllr Brown 

13th 
December 

Flying Start – Nativity Cllr Lewer 

17th 
December 

Mayor of Gillingham – Civic Carol Service Cllr Lewer 

21st 
December 

Westminster Memorial Hospital – Christingle Cllr Lewer 

Forthcoming Events 

Date Event Being Attended by 

26th January Mayor of Shaftesbury – Great Gatsby Soiree, 
raising funds for Dementia charities in 

Shaftesbury 

Cllr Lewer 

29th January Shaftesbury Carnival – AGM  

8th February Churchill Retirement – Business Luncheon  

11th February Mayor of Shaftesbury – Dementia Friendly 
Afternoon Tea 

Cllr Lewer 

12th February Weldmar Hospice – Shaftesbury Memorial Cllr Lewer 

17th Feburary Snowdrop Festival – Snowdrop Parade  

23rd 
February 

Shaftesbury Town Twinning – AGM Cllr Lewer 

25th February Bournemouth Symphony – Concert  
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 County and District Councillor Reports 

 District and County Councillors have been invited to provide a report or attend to give a 
verbal report. 

 Local Organisations  

 Reports from Local Organisations are invited at this point in the meeting. The Council 
has received a report from the Abbey; 

Abbey Museum - As a generous donor of funding to this project, you will be pleased to 
hear that we have just been informed that our application for funding from the Heritage 
Lottery Fund was completely successful. Without a doubt your contribution to the 
matched funding and the clear demonstrations of local support for the project were 
critical to our success. 

We are all tremendously excited by this news because we now have the full amount of 
funding required for us to start.  

Our first tasks include informing our donors of this good news, informing the local 
residents and schools who have asked to be involved that we have been successful, 
and getting down to the nitty-gritty detailed activity scheduling so that we can start as 
soon as possible. 

Once the historical research and archaeological survey activities are under way, we 
expect to be issuing progress reports of our findings and their implications, to you, to all 
our volunteers, and to the local community: we will be in touch! 

 Reports from Committees  

 The Committee minutes listed below are provided for information and the respective 
chairman are invited to provide a brief report or summary if desired. 

 Planning & Highways 21st November 2017 and 12th December 2017 

 Recreation, Environment and Open Spaces Committee meetings held on 28th 
November 2017 and 9th January 2018 

 Human Resources 30th November 2017 

 General Management Committee meeting held on 16th January 2018 

 Updates and Correspondence 

 Any updates or correspondence received will be reported at this point. 

(End) 
 
Report Author:  
Claire Commons, Town Clerk 
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Report 0118FC15 to a meeting of the Full Council 

To be held at 7.00pm on Tuesday 30 January 2018 in the Council Chamber, 

Shaftesbury Town Hall 

________________________________________________________________________ 

15 Apology 

To consider resolving to enter Confidential Session (Part B) for this item of business and 
to consider a formal apology in relation to a prior governance matter. 

 Recommendation 

 To resolve that, in accordance with Section 2 of the Public Bodies (Admissions to 
Meetings) Act 1960, the public be excluded during the discussion of item of business on 
the grounds that they involve the likely disclosure of confidential information, (as defined 
in the respective paragraph of Part 1 of Schedule 12a of Section 100a(4) of the Local 
Government Act 1972), and the public interest in maintaining the exemption outweighs 
the public interest in disclosing the information.”. 

 That the Council issues a formal apology in relation to the details contained in the 
confidential report. 

 Background 

 Councillors are referred to a confidential report in relation to this matter.  

(End) 
 
Report Author:  
Claire Commons, Town Clerk 


