Shaftesbury Town Council

Town Hall, Shaftesbury, Dorset. SP7 8LY
Telephone: 01747 852420

Town Clerk: Mrs Claire Commons
e-mail:enquities@shaftesbury-tc.gov.uk
Website:zwww.shaftesbury-tc.gov.uk
VAT Reg No 241 1307 58

To: Members of Shaftesbury Town Council’s Human Resources Committee (HR), Councillors
Perkins (Chair), Lewer (Vice Chair), Austin, Loader & Todd. All other recipients for information
only.

You are summoned to a meeting of the Human Resources Committee for the transaction of the
business shown on the agenda below.
To be held at 10.30pm on Wednesday 28 November 2018 in the Mayor’s Parlour, Shaftesbury

Town Hall

Claire Commons, Town Clerk
Members are reminded of their duty under the Code of Conduct

Public Participation

The Chairman will invite members of the public to present their questions, statements or
petitions submitted under the Council’s Public Participation Procedure.

Members of the public and Councillors are entitled to make audio or visual recordings of the
meeting provided it does not cause disruption or impede the transaction of business. Out of
courtesy to those present, the Council requests that intention to record proceedings is brought
to the Chairman’s attention prior to the start of the meeting.

Agenda

1 APOLOGIES ... e e 2
To receive and consider for acceptance, apologies for absence

2 DECLARATIONS OF INTEREST ..ot eane e 2

Members and Officers are reminded of their obligations to declare interests in
accordance with the Code of Conduct 2012. The Clerk will report any dispensation
requests received.

3 MINUTES L. e e ettt e e e e et e e e e e e e e e e eennes 2

To confirm as a correct record, the minutes of the previous meeting of the Human
Resources Committee.

4 STAFFING MATTERS ...ttt ettt s e e e e e e e e e ettt e e e e e e e e e eeeannnnn s 5
To consider staffing matters (this item will be held in confidential session)

Bibliography
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Administration for a meeting of the Human Resources Committee
To be held at 10.30pm on Wednesday 28 November 2018 in the Mayor’s Parlour,
Shaftesbury Town Hall

1 Apologies
To receive and consider for acceptance, apologies for absence

The Council (including committees) should approve (or not) the reason for apologies given by
absent councillors. If a council member has not attended a meeting of the council (or its
committees) or has not tendered apologies which have been accepted by the council (or
committee), for six consecutive months, they are disqualified.

1.1 Apologies received to date

1.1.1

STRATEGIC PLAN AREA: INTERNAL ENGAGEMENT, MARK JACKSON

2 Declarations of Interest

Members and Officers are reminded of their obligations to declare interests in accordance
with the Code of Conduct 2012. The Clerk will report any dispensation requests received.

2.1 Declarations of Interest or dispensations received to date

2.1.1 There have been no declarations received at the point of papers being issued.

STRATEGIC PLAN AREA: INTERNAL ENGAGEMENT, MARK JACKSON

3 Minutes

To confirm as a correct record, the minutes of the previous meeting of the Human
Resources Committee.

3.1 Background

3.1.1 When the meeting is approving the draft minutes of a previous meeting as an accurate
record, the only issue for the meeting is whether the minutes accurately record the
proceedings of the meeting and the resolutions made at them It is irrelevant if the
chairman or other councillors were not present at the meeting to which the draft minutes
relate.

3.1.2 Ifitis necessary for the draft minutes of the previous meeting to be corrected because of
an inaccuracy in them, then the amendments to the draft minutes must be approved by
resolution. (Tharmarajah, 2013, p. 154)

3.2 Minutes to be adopted

3.2.1 4% October 2018 appended to this report
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Appendix A. Draft minutes

Hurman Resources Commities D4M201a

SHAFTESBURY TOWH COUMCIL

Human Resources Commitiee

Minut=s of the Human Resources Cormmittes held in the Council Chamber, Towm
Hall, High Stre=t, Shaftesbury Dorsst SPT 3LY on Thursday, 04 October 2015
cormmencing at 10.00am.

Members Present

Councillor Taylor Councillor Lewer
Councillor Loader Councillor Perkins
Councillor Todd

Absent

Councallor Austin

Officers Present-
Claire Commuons, Town Clerk

MINUTES

Public Participation
There were no mambers of the public present

HOB Apologies

Apologies were received and accepted from Councillor Austin due to a bad
back.

HoT Declarations of Interest and Dispensations

All members wers invited to declare any interests throughout the mesting §
the need arose, the clerk declared an interest in training and salarnies as
they directly affected her.

HO& Kinutes

It was RESOLVED to approwe the minutes of the mesfing hald on
Thursday, 03 May 2012 and the minutes were duly signed.

Ho3 Staffing Matters

HO%a The Town Clerk presented a confideniial staffing report and it was
RESOLVED ta:

HO8b  Iniroduce 3 poficy that requires any staff member underaking training at a
cast of £1,000 or more to remiain in the employment of the Council for 2 years
following completion of the training or refund the cost on a pro-rata basis.

——
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Hurman Resources Committes 04120138

HOBz

HO2d
HO%e

HOgf
HO8g

Caower the cost of ons re-sit of any gualification, the siaff member being
required to cower the costs thereafier.

Increase the armount paid for staf members to attend wedding booked at the
Town Hall.

Recommend to the budgst setiing process to increase the charge for
wiaddings at the Town Hall

Adjust the Saff Contracts to ensure full alignment with the NJC ferms and
canditions.

Approve the Town Clerk undertaking Community Governance Lewsl 5
Foundation Ciegree.

Baemon: Towm CLERN

There b=ing no further business, the meeting was closed at 11.20am.

Signed Cate
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Report 1118HR4 to a meeting of the Human Resources Committee
To be held at 10.30pm on Wednesday 28 November 2018 in the Mayor’s Parlour,
Shaftesbury Town Hall

4 Staffing Matters
To consider staffing matters (this item will be held in confidential session)

4.1 Summary
4.1.1 A confidential report is provided to committee members only.
4.2 Recommendation

4.2.1 That the public and press be excluded from this item as the discussion is likely to contain
information relating to an individual and information which is likely to reveal the identity of
an individual (Local Government Act, 1972 sch 12a) parasl and 2.

STRATEGIC PLAN AREA: INTERNAL ENGAGEMENT, MARK JACKSON

(End)

Report Author:
Claire Commons, Town Clerk
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