LOCAL COUNCI| L H
AWARD SCHEME Shaftesbury Town Council
PR QUALITY GOLD Town Hall, Shaftesbury, Dorset. SP7 8LY
Telephone: 01747 852420

Town Clerk: Mrs Brie Logan
e-mail: office@shaftesbury-tc.gov.uk
Website: www.shaftesbury-tc.gov.uk

To: All Town Councillors
For Information: Dorset Council Councillors, Members of the Public & Press

AGENDA

ANNUAL FULL COUNCIL MEETING OF THE TOWN COUNCIL

You are summoned to a meeting of the council for the transaction of the business shown on the agenda
below. To be held at 7 pm on Tuesday, 16™" May 2023 in the Council Chamber, Shaftesbury Town Hall.
The meeting will also be hosted online. Public, press and non-committee members, join on your computer
or mobile app using Microsoft Teams.

Mrs Brie Logan J\%QLQ"\

Town Clerk, 10" May 2023

Public Participation: The Chairman will invite members of the public to present their questions, statements or petitions. The
period of time designated for public participation shall not exceed twenty minutes. A member of the public shall not speak for
more than three minutes.

Members are reminded of their duty under the Code of Conduct, Scheme of Delegation and Standing Orders.

The Council has a general duty to consider the following matters in the exercise of any of its functions: Equal Opportunities
(race, gender, sexual orientation, marital status, religion, belief or disability), Crime & Disorder, Health and Safety and Human
Rights. Disabled access is available.

All in attendance should be aware that filming, recording, photography or otherwise may occur during the meeting.

The 7 principles of public life

Selflessness, Integrity, Objectivity, Accountability, Openness, Honesty and Leadership
(Committee on Standards in Public Life, 1995)

Election of the Town Mayor/Chairman and Deputy Mayor/Vice Chairman

Apologies — To receive and consider for acceptance

To receive any Declarations of Interests and Requests for Dispensation

Minutes of the Full Council meeting held on 18% April 2023

Adoption of Standing Orders and Financial Regulations

Adoption of Scheme of Delegation and Terms of Reference

Appointment of members to committees

To consider adopting a Mayoral Handbook
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To consider delegation arrangements to sub-committees

=
o

. To approve the accounts year ending 31 March 2023

=
=

. To approve the monthly payments

=
N

. To review the representatives to community and local organisations

=
w

. S5.137 and the General Power of Competence

=
H

. Review of Assets and Land

=
(92

. Freedom of Information, Data Protection legislation and Website Accessibility Statement

=
(o)}

. To approve the Calendar of Meetings for 2023/24

=
~

. To review the Bank Signatories



https://teams.microsoft.com/l/meetup-join/19%3ameeting_NGNhZDIzODMtNDgwMy00M2I2LWI1MzMtMTFhMWIzN2ZmZjEz%40thread.v2/0?context=%7b%22Tid%22%3a%222cd63889-abed-41b5-a3ba-0d0b04db961d%22%2c%22Oid%22%3a%220d807eed-8e14-4688-89ab-f7382097b128%22%7d
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Code-of-Conduct-Adopted-2021-07-27.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Scheme-of-Delegation-2021-01-12.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Standing-Orders-2020-11-03-9.pdf

18. To approve the Town Hall Key Holders

19. Members’ Allowance and Attendance

20. Clerk’s Report



Agenda Item No. 1

Election of the Town Mayor/Chairman and Deputy Mayor/Vice Chairman
To elect the Mayor/ Chairman for the council year 2023-2024 and formally ask the member elected to

sign the Declaration of Office following the election.

To elect the Deputy Mayor/ Vice Chairman for the council year 2023-2024 and formally ask the member
elected to sign the Declaration of Office following the election.

The Civic Protocol, the process for Election of Mayor, is outlined in Standing Order 27. Councillors have
the option to ask the nominees questions as outlined on page 27.

The Mayor of the Town Council must, under law, be proposed, seconded and elected as the first item of
business of the annual council meeting, from amongst the members by the members.

The Chairman/Vice Chairman must confirm his/her acceptance of this special office at the meeting at
which he/she is elected or by a later date if this is agreed by the council. LGA 2003, Schedule 1, para 2 (4).

Town Mayor/Chairman nomination form Cllr Edwyn-Jones

Deputy Mayor/Vice Chairman nomination form Clir Hollingshead

Agenda Item No. 2

Apologies — To receive and consider for acceptance

The Council (including committees) should approve (or not) the reason for apologies given by absent
councillors. If a council member has not attended a meeting of the council (or its committees) or has not
tendered apologies which have been accepted by the council (or committee), for six consecutive months,
they are disqualified.

Apologies received from Councillors Hollingshead, Lewer and Proctor.

Agenda Item No. 3

To receive any Declarations of Interests and Requests for Dispensation

Members and Officers are reminded of their obligations to declare interests in accordance with the Code
of Conduct —adopted in July 2021. The Clerk will report any dispensation requests received.

Where a matter arises at a meeting which relates to a councillor’s interest, the councillor has the
responsibility of declaring that interest in accordance with the adopted code of conduct. (Shaftesbury
Town Council Code of Conduct, 2019)

Agenda Item No. 4
Minutes of the Full Council meeting held on 18" April 2023

When the meeting is approving the draft minutes of a previous meeting as an accurate record, the only
issue for the meeting is whether the minutes accurately record the proceedings of the meeting and the
resolutions made at them It is irrelevant if the chairman or other councillors were not present at the
meeting to which the draft minutes relate.

If it is necessary for the draft minutes of the previous meeting to be corrected because of inaccuracies,
then the amendments to the draft minutes must be approved by resolution. (Tharmarajah, 2013, p. 154).

Recommendation
Confirm the accuracy of the Minutes of the Town Council meeting held on 18™ April 2023.
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https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Standing-Orders-2022-05-24-Reviewed-2023-1.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Mayor-and-Deputy-Cllr-nomination-form-VEJ.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Mayor-and-Deputy-Cllr-nomination-form-AH.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/2023-04-18-Full-Council-Minutes-draft-1.pdf

Agenda Item No. 5
Adoption of Standing Orders and Financial Regulations

Background
In 2018, The National Association of Local Councils (NALC) published revised Model Standing Orders. The

Town Council adopted the Standing Orders and numerous amendments have since been made.

By having this agenda item featuring as part of the Annual Meeting of the Town Council it provides the
Town Council with the opportunity to review and adopt appropriate Standing Orders and Financial
Regulations.

Standing Orders
The Standing Orders were updated at the Full Council meeting held on 21 February 2023 and need to be
formally adopted at this meeting.

Financial Regulations

In 2019 NALC published Model Financial Regulations, which were adopted by Shaftesbury Town Council.
The Financial Regulations were updated at the Full Council meeting held on 21° February 2023 and need
to be formally adopted at this meeting.

In January 2023 STC adopted the preferred supplier approach. It would be prudent to add the below
preferred solicitor and contractors to the list. This would mean that time is saved obtaining quotes and a
constructive and efficient working relationship can be built with contractors. This is invaluable for good
service, prompt responses and reliability.

Preferred solicitor — Farnfields Solicitors
Preferred contractor for hard landscaping — R. Moore contractors
Preferred contractor for maintenance/facilities — A. Grant Master Builder

Recommendation

To consider the content of the report and make any changes prior to adopting the revised Standing
Orders and Financial Regulations for the 2023/24 mayoral year, including the additional preferred
solicitor and contractors.



https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Standing-Orders-2022-05-24-Reviewed-2023-2.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Financial-Regulations-2022-05-24-amended-Feb-2023.pdf

Agenda Item No. 6
Adoption of Scheme of Delegation and Terms of Reference

The Scheme of Delegation, including the Planning & Highways Term of Reference, was last adopted at the
Full Council meeting held on the 24™ May 2022. No changes have been made since then.

The simplified meeting schedule has worked well in the previous mayoral year and therefore no changes
to the Scheme of Delegation and Terms of Reference are proposed.

Recommendation

To adopt the Scheme of Delegation including the Planning and Highways Terms of Reference for the
mayoral year 2023/24.



https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Scheme-of-Delegation-2022-05-24.pdf

Agenda Item No. 7

Appointment of members to committees

Planning and Highways - Election of Chairman and Vice Chairman and membership of this committee
agreed.

All councillors are invited to be members of the Planning and Highways committee however there is the
option to opt out. The following councillors were appointed on to the Planning and Highways committee
on 24" May 2022.

Cllr Edwyn-Jones (Chair) | ClIr Hall Clir Tippins Cllr Yeo
Clir Lewer (Vice) Cllr Proctor Clir wild

All councillors will be invited to sit on this committee with an opt out option.

Nominations for Chair and Vice Chair of Planning and Highways committee will need to be proposed and
seconded at the meeting as part of the election process.

The following criteria will apply to the selection of Committee Chairs and Vice-Chairs and nominees
should be able to demonstrate;

¢ Leadership and Chairmanship skills

e Good communication and interpersonal skills

* Good presentation skills

¢ The ability to effectively address and resolve conflict

¢ The ability to work well with members, officers, the public and outside organisations

* The willingness to actively encourage the involvement of others

¢ The willingness to be open to new ideas and new ways of doing things

Recommendation
To elect the Chairman and Vice Chairman for the Planning and Highways committee and resolve on the
committee membership for the mayoral year 2023/24.




Agenda Item No. 8
To consider adopting a Mayoral Protocol
Background

The Mayoral Protocol has been produced to provide information and guidance to incoming mayors, as well
as fellow councillors. It also includes information lifted from the Town Council’s Standing Orders.

Information
The protocol sets out certain standards and expectations and is a workbook for the mayor to refer to.

Items to consider for inclusion in the protocol:

1. The appointment of a Mayor’s Chaplain
The Mayor has the option to select a Chaplain who will be appointed at the annual council meeting.
The role will include:
e To lead grace at the Mayor’s charity ball
e To lead prayers at other mayoral events as required
e To lead the civic church service

2. The appointment of Mayor’s Scout/Guide/Young Person
If they so wish, the mayor can appoint a Scout or Guide for their mayoral year. The appointment
should take place in consultation with the Scout/Guide organisation who will provide a suitable
young person. The Scout/Guide will be in attendance at civic events at the discretion of the mayor
and can undertake duties like performing a reading at a Carol Service.

3. The appointment of a Macebearer

e Shaftesbury Town Council has not enjoyed the services of a Mace Bearer for a number of years.
The Mace Bearer is responsible for carrying the maces at our civic events and the council may
want to consider bringing back the tradition.

e The Mace Bearer plays a traditional and long-established role. Duties include representing the
town by attendance at civic events, within and outside of the town, and providing support to the
Mayor. A knowledge of the town’s history, civic procedures and the safeguarding and condition
of the mace and chains of office is a requirement of this role.

e The Mace Bearer will need to interact with courtesy and respect with a wide range of people
including members of the public, councillors and dignitaries.

Costs to consider:

e Uniform cost expected to be in the region of £750 - TBC

e Cost of Membership to the Guild of Mace Bearers - £35 per annum
e An annual honorarium of £300 to the Mace Bearer

Recommendation

Councillors should consider if they wish to adopt the protocol, along with Appendix A the Mayoral Function
Questionnaire. The options for the appointment of a Mayor’s Chaplain and Scout/Guide should also be
considered.

The council considers appointing a Mace Bearer allocating a budget of up to £1,250 from the Civic budget
and delegates the appointment process to the Town Clerk in consultation with the Mayor and Deputy.
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https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Mayoral-Protocol-Draft.docx
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/STC-Function-Questionnaire.docx

Agenda Item No. 9

To consider delegation arrangements to sub-committees

The Town Council has two formal sub-committees, the Shaftesbury Swimming Advisory Committee and the

Neighbourhood Plan Committee.

A review of the Terms of Reference and membership needs to be undertaken on an annual basis.

Shaftesbury Swimming Advisory Committee — Terms of Reference

Membership

Stuart Edwards (Chair)

Nigel Heritage

Janice Jackson (Vice)

Cllr Lorah Wild

Julie Jobling

ClIr Phil Proctor

Ryan Baker (Pool Manager)

Youth Council x 2

Neighbourhood Plan — Terms of Reference

Membership
Tim Edwyn — Jones (Chair) Clir Edwyn - Jones
Rachel Bodle Clir Lewer
Robin Miller Lee Hennessy (resigned)
Stuart Edwards Mick Hicks

Recommendation

To approve the membership and adopt Terms of Reference for both Advisory Committees - (Local
Government Act, 1972 s.101) a local authority may arrange for the discharge of any of their functions by a

committee Local Government Act 1972, 5.102(3


https://www.shaftesbury-tc.gov.uk/wp-content/uploads/2022-May-SSAC-ToR-updated-Oct-22.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/2018-January-NP-ToR.pdf

Agenda Item No 10
To approve the accounts for year ending 31° March 2023

Background
To report on the financial position of the Town Council’s accounts for the year ending 315t March 2023 and

to adopt the Internal Auditor’s report, the Annual Governance Statement and the Statement of Accounts
for the year ending 31st March 2023. (Local Government Act, 1972 s.151)

The Council must approve its Annual Return by 30" June 2023. Part of the Annual Return is to approve the
Annual Governance Statement at Section 1 of the AGAR. The Council must confirm for each of the nine
points in Section 1 whether it agrees or not with the statement.

The year-end Internal Audit was completed on 25 April 2023.

2022/ 2023 Year-end financial reports:

e Balance Sheet
e Summary Income and Expenditure
e Detailed Income and Expenditure

AGAR — Annual Governance and Accountability Return 2022/23 Form 3 (Appendix A pages 10-15)

After approving Section 1, the Council must approve the Accounting Statements as shown at section 2 of
the Annual Return. The bottom line of the balance sheet corresponds to line 7 of the accounting
statements balances carried forward. The total value of cash and short-term investments corresponds to
the bank reconciliation.

All smaller authorities must include the first 10 working days of July within the 30 working day period they
set for the exercise of public rights for 2022/23.

Recommendation
That the accounts be considered and noted as per the Annual Internal Audit Report 2022/ 2023.

The council resolves to:
1. adopt the Internal Auditor’s report and recommended actions for the year ending 315t March 2023.

2. adopt Part 1 of the AGAR: That the Annual Governance Statement for the year ending 315 March
2023 is approved and duly signed.

3. adopt Part 2 of the AGAR: That the Statement of Accounts for the year ending 315t March 2023 is
approved and duly signed thereby approving the Council’s Annual Return.

4. confirm the dates for exercise of public rights as 2" June — 14 July.

d

confirm there are no conflicts of interest with BDO LLP.

(Local Government Act, 1972 s.151) Every local authority shall make arrangements for the proper
administration of their financial affairs.


https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Shaftesbury-IAS-2023-003.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Balance-Sheet-as-at-31_03_2023.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Income-and-Expenditure-Account-for-Year-Ended-31-March-2023.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Detailed-Income-Expenditure-by-Budget-Heading-31_03_2023.pdf

Appendix A

Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 milllon; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's intermal auditor.
= Sections 1 and 2 must be completed and approved by the authority,
= Saction 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceading £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not baoth)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT
» the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconciliation as at 31 March 2023
= an explanation of any significant year en year variances in the accounting statements
* notification of the commeancement date of the period for the exercise of public rights
* Annual Internal Audit Report 2022/23

Urnless requastad, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the extarnal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authaorities must publish the following information on
the autharity websitefwabpage:
Befora 1 July 2023 authorities must publish;
= Matice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,
= Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
= Section 2 - Accounting Statements 2022123, approved and signed, page 5
Mot later than 30 September 2023 authorities must publish:
* Motice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
+ Sections 1 and 2 of AGAR including any amendmenis as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
partias, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Returm constileles the annual return referred ka in the Accounts and Audit Regulations 2015
Thraughout, the warda 'examal auditar have the same Meaning &8 thes werds Tocal audtor n he Accounts and Audit Regulatans 2015.
*for 8 compiate list of bodies that may be amaller suthonties refer o schedwle 2 (o the Local Awdil and Accountallily Act 2074,

Annual Governance and Accountability Retum 2022/23 Form 3 Fage 1of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practifioners’ Guide™ which s updated from timea to time and contains evanything
neaded to prapare succassfully for the financial year-and and the subsaquent work by the external auditor.

* Make sure that the AGAR is complete {no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled

= The authority should receive and note the Annual Internal Audit Report bafore approving the Annual
Governance Statement and the accounts,

* Lse the checklist praovided below to review the AGAR for completenaess bafore returning it to the external
auditor by email or post (not both) no |ater than 30 June 2023,

« The Annual Governance Statement (Section 1) must be approved on the same day or befere the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

» Tha Responsible Financial Officer (RFO) must carify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

« The RFO is required to commencs the public dghts penod as soon as practical after the date of the AGAR approval,

= You must Inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value an the bank
reconciliation, The extamal auditor must be able to agree the bank raconciliation to Box B on the accounting
statements (Section 2, page 3). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guida®,

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasans for all wvariances. Include complete numerical and narrative analysis to support the full variance.

« |f the bank reconciliation is incomplete or varances not fully explained then additional costs may be incurred,

* Make sure that the accounting statements add up and that the balance carmied forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consacutive working days which must include the first ten working days of July,

« The authority must publish on the authority websiteiwebpage the information required by Regulation 158 (2),
Accounts and Audit Regulations 2015, including the pariod for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist — ‘Mo’ angwars meaan you may nat have met reguiremants

All sections Have all highlighted boxas have been completad?

Has all additional informaticn requesied, including the dates set for the peried
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Havaall highlighted boxes been complatad bythainternal auditorand explanabans pronnded s

Section 1 For any statement to which the response is ‘'no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presantation to ihe authority for approval?

Has the autharity's appraval of the accounting statements baen confirmed by
the signature of the Chairman of the approval meeting ¥

Has an explanation of significant varations been publishaed where ragquired?
Has the bank reconcliation as at 31 March 2023 been reconailed 1o Bax 87

Has an explanation of any diference batween Box 7 and Box 8 baen provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority a5 a body corporata is a
sole managing rustea’? NB: do not send rust accounting statemants unless requested.

“Governance and Accounfability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can ba dewnloaded from www.nale.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Retum 2022723 Form 3 Page 2 of B
Local Councils, Internal Drainage Boards and other Smaller Authorities®
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Annual Internal Audit Report 2022/23

Shaftesbury Town Council

WWW.Shaftesbury-tc.gov.uk

During the financial year ended 31 March 2023, this autharity's intemal audilor acting indepandantly and an tha basis
of an assassmeant of risk, carmied out a selective assessmant of compliance with the ralevant pracedures and controls
in operation and obtained appropriate evidenca from the authority,

The internal audit for 2022723 has been caried out in accordance with this authorty's nesds and planned coveraga
Cin the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table, Set
aut below are the objsctives of internal control and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives wenz being achieved throughout the financial year to 8 standard adeaguate
to meet the needs of this authority.

Intermal control objective

A Appropriate accounting records have been propedy Kegl throughout the financial year.

B. This authority complied with its financial regulations, payments were supponed by invoices, all
expendilure was approved and VAT was appropriately accounted for,

C. This authorily assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangemeanis to manage thesa.

0. The precept or rates requiremend resulted from an adequate budoetary process; progress against
the budgel was regularly manitored; and reservas ware appropriate.

By
Bt
I

E. Expecied mcome was fully received, based on cormect pnces, properly recorded and pramptly \\I
|
B
1|
|H"‘|.5
=
Bl

banked. and YAT was appropriataly accountad for.

F. Petty cash paymeanis ware properly supported by raceipts, all petty cash expendilure was approved
and VAT appropriately accounted for,

G. Salaries to employees and allewances 1o members were pald in aceardance with this authority's
approvals, and PAYE and NI requirements were properly applied,

H. Assat and invesiments registers were complate and accurata and properly maintained.
|. Periodic bank account reconciliations were properly camied out during the year.

J. Accounting statements preparad duning the year were prepared on the comeact accounting basis [recaipts
and paymenls or income and expandilire), agraed o the cash baok, supported by an adequale audit
trail from undedying records and where apgropriate deblors and créditors were properly recarded,

K. If the authority cerified Aself as exempt from a Brmited assurance review in 2021722, it mel the
exemption criterla and correctly declared itsell exempt, (If tve awthanily had & imited aszurance { A Sy
revigw of ifs 2021/22 AGAR fick “mol coverad”)

L. The authority published the required information on a websiteiwebpage up to date at the time of tha

internal audit in sccordance with the relavant legisiation. |
M. In the year coverad by this AGAR, the authaority corectly provided for a peried for the exercise of
public rights as reguired by the Accounts and Audit Regulations (during the 2022-23 AGAR period, H\N{

werg public nights in relafion to the 2021-22 AGAR evidanced by a nafice an the websile andior
suthorify approved minules canfirming ihe dates saf).

M. The authority has complied with the publication requirements for 2021722 AGAR ~
[5ee AGAR Page 1 Guidance Mofes).

e

ﬂ--{Fur local councils only)
Trust funds (inchuding chartable) = The council mel its responsibilities as a rustes

Far any other rizk areas entified by this authorty adequate controls esasted (list army olher risk areas on separate sheats if neaeded).

Date(s) intermal audil underiaken Mamea of persan who carried out the internal audit
Flulrozr 13 ifza 1*:!&42? ELofnnl. 5. Cecrac (TR
[ 8
Signature af parson who o - _ ;
carmad outtha intemal audit {-J/L_IZQ_“_} r::__:i.-—-. Data A ';'f'r-.,n' (l 3

*If the response is 'no” please state the implications and action being taken to address any weakness in control
identified {add separate sheets if needed).

**hote: If the response is ‘not covered' plaase state when the most recent intamal audst work was dona in this area and when itis
next panned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Retumn 2022/23 Farm 2 FPags 3 of 6
Lacal Councils, Internal Drainage Boards and other Smaller Authorities
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Section 1 - Annual Governance Statement 2022/23

Wie acknowledge as the members of.

Shaftesbury Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that,

mmeats thal ifig autharly:

1. We heve put in place armangaments for affectva financial
ranagermant during the year, and for the preparation of
tha accounting sialamants,

prepared is accounting sfatamants in accardance
with the Accounis and Audit Regufahions.

2. Wi maintained an adequate system of inlernal contral
Including measures designied b pravant and detect fraud
and corruplian and reviewed s efeclivenass,

radie proper arangemenis and accapted respanalbily
for safequanding the public monay and resouites in
iz ehange.

3. Wi took all reasonable sbepd 1o assune oursslvas
that there ara no mattars of actual or potential
ron=campliancs with laws, requlalions and Proper
Praclices 1het could have a significant financial effact
an the ability of this suthonty io conduct ks
businass or managa 4s finances,

s only doane what i has the lagal power o 4o end has
complied with Propar Practices in doing 50

4. We provided proper opparunily during the year for
the exercise of electors' nighls in accordance with the
recquirements of tha Accounts and Aude Regulations.

churing the pear gave all persons Interesiod he oppoitunity o
insgect and ash quashions about this awthonty's Scoounts

ch

- We carried out 8n e3sessment of tha rieks fecing this
authority and ook apprapriate steps o manage those
riske, Including the introduction of intemal cantrols andfor
extermal insurance cover whene required,

canzidenad and documented the fnancial and other risks it
faces and deall wilh tham prepary

6. Ve maintained thraughout the year an adequate and
effective systarm of intarmal audi of the accounting
records and conliol SA1eME.

aimanged for a comperent perscn, incependant of ihe financial
controis and procedares, o give an obyective wew on whethar
Intarngl controz meet the nesds of Hhis smaltler suthanly

=i

. We took approprate action on &l matiers raised
in reparts from intermal and axternal aud,

regpandad io matiars brought to ite aftention by mntermal and
aoclarnal auai

8. Ve corsidenad whethar any Itigation, |labilities or
commitments, events ar ransachions, occurring aithar
during or after the year-end, have a financial impact on
this authority and, wher aparopriate, have ncluded tham
in the accounting ststements.

. [For local councils enby) Trust funds including
charitable. In aur capacity as the 2ole managing
trustes wa discharged our accountability
respansibiities for the fund(sitassets, including
financial rapoding and, if required, indepandant
esarminatian or audi.

(]

aacipeed avarpihing & shoold heve aboud its business activily
during e pway including evanls faking place affer the pear
o i refavarnt.

haz mat sl of ¥s responsibiifies whema, as a boady
corpoahe, s o sole managing rueles of 8 local
frisk o rusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘Mo’ response and describe
haw the authority will address the weaknesses ldentified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeiing where
meeding of the autharity on: approval was given;

and recorded as minute reference: Chairman

Clerk

WWW . Shaftesbury-tc.gov.uk

e
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Section 2 — Accounting Statements 2022/23 for

shaftesbury Town Council

Yaar anding
31 March

2022
£

Molss and guidanca

Fiease round all fipures fo nearest £1. Do nof leave any
bowes blank and report £0 or Nl balance 5. AN figunes musf

1. Balances brought

agnes o underyng finand sl recons.
Total balances and reserves & ihe beginning of the pear

forsard 736,970 933,503 | as recorded in the financial recomds. Value must agree fo

Boyx 7 of previows year

1 {+) Precept or Rales and

Total amownt of precept (or foriDBs mtes and levies)

Levies 502,311 514,762 | received or recaivable in the year. Exduds any gramts
reoeived.
4. (+) Tola othar receipts Toda! income or rece pis a5 reconded in e cashbook less
820,632 254 BAT | the precept or ratesfevies received (line 2. Includs any
grans recsived.

4. () Staff costs

Tols! sxpenditune or payments mads to and on behalf

315,001 247,96 oo smeloyees. Indude gross salaries and wages

amployers Nl contribulion s, employers psnsibn
comnbuions, gratuilies and sewerance payments

8. {-) Loan inferesiicapital

Tola! sxpenditune or payments of capital and intensst

repayments 8,087 16,237 | mads during the yearon the authonity's bomowings (if amy).

6. (-)All other payments

Tolal expendifure or payments as reconded in the cash-

803,312 703,143 | book less staff costs (line 4) and loan inferssticapils!

repapments line 5]

T. (=) Balances camed

Toks! balances and resenves &t the snd of the year Must

forward 933,503 685,B16| cquar (1+2+3) - pa+5+5).

8. Total value of cash and

The sum of 5 cwment and deposit bank accowns, cash

short term inmvesiments 937,472 B85, 544| holdings and short e investments hell a5 at 31 Manch -

To agree with bank reconciliation.

8. Total fved assets plus

and assals

The value of sl the propery the authonity owns — it is made

long f&rm imestments 2772918 3,383,127| up of all ils fixed asseis and long tem invesiments as at

3 March.

10. Total bomowing s

The owslanding capial balance as at 31 March of all lbans

337 630 from third partie s finduding PWLE).

For Lacal Councils Only

M a. Disclosura noda ré Trust funds
{including charitabie )

M b Disclosura note re Trost funds
{including chantaiba)

The Council, 55 a body covporats, ads 55 sols trusiss and
iz responsible for managing Trust fands or assels.

The figures in the accounbing sisfemeants above do not
indude any Trust iransackons.

| certify that for the year ended 31 Manch 2023 the Accounting
Staterments in this Annual Govemance and Accounia bility
Ratum have bean prepared an either areceipts and paymenis
ar income and axpanditure basis following the guidanca in
Gowmance and Accountability for Smallar Authorilies —a
Practitionars’ Guide ta Proper Praclices and present fairky
the financial pasition of this authonty.

Signed by Responsible Financial Officer before being
presented to the authority for ap proval

Date

| confirm that these Accounfing Statements wers
approved by this authority on this date:

as recorded in minuie referanca:

Signed by Chaimman of tha meeting whara the Accounting
Statemants weare approved

Armual Govemance and Accountability Return 202223 Form 3 Page 5 of 6
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Section 3 - External Auditor's Report and Certificate 2022/23

In respect of Shaftesbury Town Council

1 Respective responsibilities of the auditor and the authority

Cur respansibdlity as auditors to complete a limited assurance review is 2at out by the NMational Audit Office (MACY). A Emited
assurance review is not a full statutory audit, it does not constitute an awdit caried cut in accordance with Internaticnal
Standards on Auditing (LK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit iz appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance neview, the audior is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with MAQ Auditor Guidance Mate 02 (AGN 02) as issued by the NAC an behalf of the
Compiroller and Auditor General. AGN 02 i available from the NAD website -
https:ifwwew.nao.org.uk/code-audit-practicedquidance-and-information-for-auditors! .

This authority is responsible for ensuring that its financial management is adeguate and effective and that it has
a sound system ol internal contral, The autharity prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

= summarizes the accounting records for the year ended 31 March 2023; and
« gonfirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2022/23

[Emcept for the maliars reportad below)™ an the basts of aur review of Sectons 1 and 2 of the Annual Gavermnance and Accauntabdity Return, in
pur apinian tha infommation in Sections 1 and 2 of the Annual Govarnance and Accauntabilfy Retum s in Gocordanca with Propar Practicas and
e e rriaflers have come bo cur allenlion giving causs for concem thal relevant legislation and egulatory reguiremenis have not been mal
["dedate as appropriate).

[sontinue on a saparate shest if requirad)

Othar matiers not affecting aur opinin which we draw ta the attentian of e autharity:

joenlinue on a separabe shest if regquired)

3 External auditor certificate 2022/23

We certifyida nat cedify® that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023,

("W do nof ceriify camplelion becass,

Extarnal Auditor Mame

External Auditor Signature Date

Annual Govemance and Accountability Return 2022/23 Form 3 Page 6 of &
Local Councils, Internal Drainage Boards and other Smaller Authorities®



Agenda Item No. 11

To approve the monthly payments

Summary

The Council should have a clear understanding of the Council’s financial position throughout the year.
Every local council must ensure that it has a sound system of internal control which facilitates the effective
exercise of its functions. (Local Government Act, 1972 s.151)

The following payment summary is for the council to resolve upon.

Payment list

If Councillors would like to see any additional information, please let the office team know and this will be
arranged.

Recommendation
That the Council resolves to approve the payments list for this month and raises any queries it may have.
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https://www.shaftesbury-tc.gov.uk/wp-content/uploads/2023-05-16-Payment-list-for-approval.pdf

Agenda Item No. 12

To review the Representatives to Community and Local Organisations

Summary

To determine the Appointments to other organisations and outside bodies.

Representatives to local community organisations have been listed below and the information is based on
the most up to date records. To support with the meeting efficiency please inform the clerk of any
amendments beforehand including those members wanting to be a representative and those who may

want to step aside.

Abbey Museum Trust Clir Proctor
Arts Centre Cllrs Chase and Proctor
Carnival Cllr Chase

Chamber of Commerce

Clirs Brown and Edwyn-Jones

Shaftesbury Charitable Trust

Mayor and Deputy Mayor (ex-officio)

Cricket Club Clir Hall

Crime Prevention Clir Hollingshead

DAPTC Northern Area Committee* Clir Tippins

DAPTC Deputy VACANCY

Fairtrade Clir Loader

Football Club Clirs Brown and Chase

HOPE Clir Cook

Municipal Almshouse Clir Cook and + ex-officio mayor
North Dorset Citizens Advise Bureau Clir Brown

Rural Town Networking

Mayor and Deputy

Shaftesbury in Bloom

Clir Hollingshead

Silver Band Club

Mayor (ex-officio)

Snowdrops

Cllr Cook

Transport Forum

Planning and Highways committee

Trinity Centre

Mayor (ex-officio)

Town Twinning

Clirs Proctor, Cook, Loader

William Williams

Clir Chase (as resolved by STC in July 2021)**

Note; ClIr Chase has resigned from this position and a
replacement Trustee needs to be appointed as per the
governing statement (as referenced below) and letter received

Youth Club

Cllrs Proctor and Cook

*DAPTC Info Pack for Members - Roles
DAPTC Representatives & Area Committees

** Note: excerpt from the Williams Williams charity governing statement:

Recruitment and appointment of trustees

The Board of Trustees comprises of three nominative Trustees who are appointed for a period of four years. One
each is appointed by Blandford Forum Town Council, Shaftesbury Town Council and Sturminster Newton
Town Council. Seven further "co-opted" Trustees are appointed for a fixed term of five years. All "co-opted"
Trustees are eligible for re-appointment at the end of their term.

Recommendation
That the list for representatives to local organisations is agreed and resolved upon and the council resolves
to appoint a replacement Trustee for Williams Williams to replace Cllr Chase.
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https://www.shaftesbury-tc.gov.uk/wp-content/uploads/letter-to-shaftesbury-town-council.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/2023-02-14-DAPTC-Info-Pack-for-Members-Roles-1.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/2023-02-16-DAPTC-Communication-to-Northern-Area-Member-Councils-1.pdf

Agenda Item No. 13
s.137 and the General Power of Competence

This item of business is to review the Council’s expenditure incurred under s.137 of the Local Government
Act 1972 or the General Power of Competence and confirm that the Town Council still meets the criteria of
The Parish Councils (General Power of Competence) (Prescribed Conditions) Order 2012.

This agenda item is two items combined because they are so closely linked.

Expenditure
The Town Council used to apply s137 for its expenditure authority prior to the General Power of
Competence and Councillors will be aware that s137 has not been applied for some time.

During the last financial year, the Town Council has only used the General Power of Competence.

Eligibility

Section 28 of the Town Council’s Standing Orders confirms the eligibility requirements, which this council
has been approving on an annual basis to avoid it being missed from the agenda on an election year which
are as follows:

1. The General Power of Competence (GPC) is a power of first resort, giving a local authority “the power to
do anything that individuals generally may do” where permitted by the Localism Act 2011 s1-8.

2. Before exercising the General Power of Competence, a meeting of the full Council shall have passed a
resolution to confirm it has satisfied the prescribed statutory criteria required to qualify as an eligible
parish council.

3. To be eligible, the number of councillors elected at the last election (or subsequent by- election) must
equal or exceed two thirds of the total numbers of seats on the council and the council must have a
qualified clerk. It must confirm it remains eligible at every annual meeting of the council after ordinary
elections and can use the GPC as long as it does not break other laws.

Recommendation
To resolve that Shaftesbury Town Council continues to meet the criteria of The Parish Councils (General
Power of Competence) (Prescribed Conditions) Order 2012.
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Agenda Item No. 14

Review of Assets and Land
Summary
The Town Council has responsibility for various parcels of land and buildings in Shaftesbury and these are all
included in the assets register. If any Member would like to see the Land Registry titles, please contact the
Town Clerk.

If any Member would like to see the Land Registry titles, please contact the Town Clerk.

Inspection of the Town Council’s Deeds and Trusts

A review of all deeds and documents was undertaken in July 2022 and an update was presented to STC in
September 2022. All deeds and document records have been compiled and are now matched with the asset

register. This quick reference table has been produced for information. Gaps have been found where a First
Registration with the Land Registry is required and relevant applications are in the hands of the solicitor.

All deeds and trusts should be reviewed on an annual basis. This is considered valuable background for newer
members as it provides an interesting background to the land and properties that the Town Council owns or
manages.

The Asset Register and all the items listed have an asset code description, original cost, current value, and
insurance value (where appropriate).

Asset Register
Land Inventory

Recommendation
To receive and approve the Asset Register and Land Inventory for the mayoral year 2022/2023. The Mayor and
Deputy Mayor undertake an annual review of the Land Registry Titles.
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https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Land-owned-by-STC-Aug-22.docx
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/ASSET-LIST-BY-GROUP-NAME-2.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Land-owned-by-STC-Aug-22.pdf

Agenda Item No. 15

Freedom of Information, Data Protection legislation and Website Accessibility Statement

Summary
Review of the Council’s policies, procedures and practices in respect of its obligations under Freedom of

Information, Data Protection legislation and Website Accessibility Statement.

By having this agenda item featuring as part of the Annual Meeting of the Town Council it provides the
Town Council with the opportunity to review the procedure for handling requests under the General Data
Protection Regulations 2018 and the Data Protection Act 2018.

In 2022, the review of the council’s website accessibility statement was added to this annual item due to
its importance.

Further Information
All Councils should produce a paper that details the information it holds and where the information can be
located under the Model Publication Scheme.

The Model Publication Scheme can be viewed on the STC website.

The council’s website accessibility and privacy statement are also available to view on the council’s
website: Website Accessibility and Privacy Statement

The council’s General Data Protection Policy and Freedom of Information Policy can be viewed on the
website.

Recommendation
That the Town Council’s Privacy Statement, Freedom of Information Policy and Website Accessibility
Statement are approved for the 2022/2023 mayoral year.
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https://ico.org.uk/media/for-organisations/documents/1153/model-publication-scheme.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Website-Accessibility-Statement-1.pdf
https://www.shaftesbury-tc.gov.uk/website-privacy-statement/
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/GDPR-General-Privacy-Notice-Nov-2022.pdf
https://www.shaftesbury-tc.gov.uk/about/freedom-of-information/
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/STC-Data-Protection-Policy.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/STC-Data-Protection-Policy.pdf

Agenda Item No. 16

To approve the Calendar of Meetings 2023/24
Introduction
By having this agenda item featuring as part of the Annual Meeting of the Town Council it provides the
Town Council with the opportunity to review and adopt the Council Diary for 2023/24.

CALENDAR OF MEETINGS 2023-2024

SHAFTESBURY TOWN COUNCIL

FULL COUNCIL (FC) KEY DATES
MAY 2024
ANNUAL COUNCIL MEETING ANNUAL TOWN MEETING - 25/04/23 BUDGET SETTING - 21/11/23 1T wlitlels s
_AHHUALCOUNCILMEFHNG—16!054’23 BUDGET ADOPTED BY FC - 16/01/24 1 2.3 4 5
PLANNING AND HIGWAYS (PH) Q4 REPORT - 16/05/23 Q3 REPORT - 20/02/24 6 7 8 9 10 11 12
MAYOR MAKING 01 REPORT- 18/07/23  ANNUAL TOWN MEETING - 23/04/24 13 14 15 16 17 18 10
20 21 22 23 24 25 26
02 REPORT - 17/10/23 ANNUAL COUNCIL MEETING - 21/05/24 97 28 29 30 31
MAY 2023 JUNE 2023 JULY 2023 AUGUST 2023 SEPTEMBER 2023 OCTOBER 2023
M T W T F/ s s M TW T F S s M T W TF S s M TWTF s s MTWTF S s MTWTF s 5
1.2 3/ 4 5 6 7 1 23 4 12 1 2 3 4 5 6 1 2 3 1
§ 9 1011 12 13 14 5 6 7 & 9 1011 3 4 5 6 7 & 9 7 8 9 10 11 12/13 4 5 6 7 & 9 10 2 3 4 5 6 T 8
15 16 17 18 19 20 21 13 13 14 15 16 17 1§ 10 11|12 13 14 15 16 14 18] 16 17 18 19 20 11 12 13 14 15 16 17 9 |10 11 12 13 14 15

2223 24 2526 27 28 1930 21 22 23 24 25 17 |18 19 20 21 22 |23 21 22 23 24 25 26 27 18 (19|20 21 22 23 24 16 W 18 19 20 21 22

20 30 31 26 27 28 29 30 24 25 26 27 28 29 30 28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 290
31 30 31

HNOVEMBER 2023 DECEMBER 2023 JANUARY 2024 FEBRUARY 2024 MARCH 2024 APRIL 2024

M T W T F S S ' MT W T F S MT W T F S S MTWTF S § MT W T F S M T W T F 5 5§
1 2 3 4 5 1 1 2 3 4 1 2 3 4 1 2 3 1 2 3 4 5 6

6 7 8 9 10 11 12 4 5 6 8 0 & 9 10 11 12 13 14 5 6 & 96 10 11 4 8 9 10 8 9 10 11 12 13 14

13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 /16 17 18 19 20 21 12 13 14 15 16 17 18 11 12 13 14 15 16 17 15 (16 17 18 19 20 21

20 /81 22 23 24 25 26 18 /18 20 21 22 23 24 22 (23 24 25 26 27 28 19 |20 21 22 23 24 25 18 (20 20 21 22 23 24 99 - 94 25 26 27 28

27 28 29 30 5 26 27 28 29 30 31 29 30 31 2627 2829 25 26 27 28 29 30 31 29 30
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Further information
Councillors should consider if an additional meeting in May and January 2024 (budget setting) is required.

Recommendation
To consider any amendments and to adopt the calendar of meetings for the 2023/2024 municipal year.
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Agenda Item No. 17

To review the Bank Signatories
Background
In addition to the Clerk, the signatories for 2022/23 were Councillors Brown, Hollingshead, Lewer and
Proctor. These can remain the same for the forthcoming year if agreed.

The Council is required to appoint at least three signatories for the coming municipal year. The signatories
will be responsible for signing cheques and online payment authorisation.

The Council’s financial regulations (2.2) (as resolved in February 2023) state - On a monthly basis, including
financial year end, a member shall be appointed, on a rota basis to include all twelve members, to verify
bank reconciliations (for all accounts) produced by the RFO. The member shall sign the reconciliations and
the original bank statements (or similar document) as evidence of verification. This activity shall on
conclusion be reported, including any exceptions, to and noted by Full Council.

Proposed schedule for Councillors (in alphabetical order).

June July August September October November
Brown Chase Cook Edwyn-Jones Hall Hollingshead
December January February March April May

Lewer Loader Proctor Tippins Wwild Yeo

Recommendation

To confirm the bank signatories for the municipal year 2023/24.




Agenda Item No. 18
To approve the Town Hall Key Holders

Background

The Town Council is obliged to appoint four key holders for the Town Hall. Details of the key holders are
lodged with the intruder and fire alarm monitoring service and key holders are contacted in the order
listed in the event of an out of hours event.

Key holders are expected to attend the site, training will be provided for any new members appointed as
key holders at which the exact duties and procedures will be explained.

The Senior Groundsman holds responsibility for being the emergency contact and is thereby listed as first
contact. Three additional appointments should be made to ensure someone is always able to be reached in
the event of an emergency.

It is helpful if the key holders are local to the Town Hall.

Current key holders are Senior Groundsman, Councillors Proctor, Cook and Lewer.

Recommendation
To confirm the key holders for the municipal year 2023/24.
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Agenda Item No. 19
Members’ Allowances and Attendance

Summary
To receive a report on members’ allowances and expenses claimed in the year ending 315 March 2023 and

their attendance at Council and Committee meetings for the municipal year ending 30t April 2023.

Members allowances, expenses and attendance is provided below.

Provided that the expenses have been necessarily incurred or loses suffered, payments may be made for
approved duties, and official and courtesy visits in the following cases;

e Travelling expenses outside the community

e Attendance allowance to councillors for performing any approved duty
e Expenses incurred by Councillors acting in the capacity of Mayor are allocated to the civic budget.

e Members attendance relates to formally convened Council meetings and meetings of its committees.
Informal meetings, workshops and training are not shown.

Councillor Allowance | Travel/Subsistence Training Attendance
Brown £1,040.00 93%
Chase £520.00 £20.00 80%
Cook £520.00 80%
Edwyn-Jones £520.00 £141.00 100%
Hall £520.00 £20.00 33%
Hollingshead £520.00 £26.10 75%
Lewer £520.00 | £55.73 £20.00 74%
Loader £520.00 £20.00 73%
Proctor £520.00 £20.00 56%
Tippins £520.00 £135.00 81%
Wwild £520.00 £20.00 65%
Yeo £520.00 52%
Total £6,760.00 | £81.83 £376.00

Recommendation
To receive and note the allowance and attendance report.
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Agenda Item No. 20

Clerk’s Report including correspondence and progress report on Full Council business

Report Content/Detail

Reports provided within this item are to be received, they provide updates on decisions already taken by
the Council and actions taken under the Scheme of Delegation (where not previously reported) that need
to be resolved.

5.1 Clerk’s Report

Mampitts Green — The Preliminary Ecological Appraisal, Tree Survey and Topographical Survey have
complete and have been submitted to the Architect.

Lido Inflatable — This is the latest update from the STC insurance company: We are still looking for other
markets but none of our current providers wish to provide cover — | see you managed to source a quote for
around £5k last year & that is likely to be the minimum we’d expect for such a risk. Simply the risk of a
claim is such that there are limited insurers who will offer cover and those who will offer it know they can
charge a premium reflective of the risk involved. The current insurance market is still suffering with reduced
capacity so the higher risk liabilities such as this are very difficult to place.

Unless you can find a way to increase your revenue by having the inflatable it’s simply not cost effective to
insure.

Castle Hill Mound — Historic England is not in support of the pathway as an isolated project. A request for
information has been submitted to Historic England asking what other options need to be considered as
part of a wider project for inclusion into a revised SMC application.

Monthly Artisan Market — The road closure has been approved Road closure confirmation. Parking
arrangements for traders has been arranged at Shaftesbury Football Club (30 spaces) and at the Blackmore
Vale Surgery (60 spaces).

Dorset Community Governance Review Orders — The order has been signed and sealed giving effect to the
Community Governance Review changes agreed by Dorset Council. The changes take effect from 1t April
2024.

5.2 Delegated Decisions for Information (within the Clerk’s delegated spend)

Delegated Comments Cost Budget
Decision
Gold Hill The works, managed by Dorset Council 103/4250 Grounds
. £1,750 (est) . .
vegetation Rangers are scheduled for 11" May. Repairs and maintenance
management £7,500
Christy’s Lane Whilst undertaking tree works on the
Ash Trees Christy’s Lane buffer strip the contractor £9 985 103/4256 Tree work
advised fell on a further 7 trees identified as ! £12,000
having Ash Die Back.
A-Boards Two new weather resistant A1 A-boards have 4345/401
been ordered. In the first instance they will f216 Publicity
be used to advertise the Lido, however, will £1,200
also be used for other STC advertising.

Recommendation
That the reports are received and noted and any actions arising identified for future meetings of the
Council or its Committees and to resolve on any matters as referenced above.

25


https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Preliminary-Ecological-Appraisal-Mampitts-Green.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Arboricultural-Constraints-at-Mampitts-Green-14.4.23.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Topographical-Survey-1.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Public-Notice-Shaftesbury-Monthly-Market.pdf
https://www.shaftesbury-tc.gov.uk/wp-content/uploads/Order-no-1.pdf
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